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O0mHe NoN0KEeHHA

1. TlonoxeHwe O CHCTEeME HOPMHpPOBaHHA Tpyla B TOCYIapCTBEHHOM

(MyHHMIIUTIAIEHOM)

N 13157 91153 1 - g LI B
(HaumMeHOo8aHUE YUpedCcOeHUs)

(nanee — IlonoxeHwe), YCTaHABIMBAET CUCTEMY HOPMATHBOB M HOPM, Ha OCHOBE KOTOPBIX

peanusyercs (YHKIMS HOPMHMpPOBaHHMA Tpy/Ja, COJNCPKHMT OCHOBHBIE  IIOJIOXKCHUS,

perJaMeHTHPYIOIIFE OPraHU3aIMI0 HOPMHUPOBAHHUS TPY/Ja, @ TAKKE YCTAHABIMBACT MOPALOK

IPOBEEHAS HOPMATHBHO-HCCIEOBATENbCKMX paboT Mo TPyAy B TOCYNapCTBEHHOM

(000120002000 13 (0T I TAC T4 o5 01 (531 1 o
(HaumeHo8aHUe YupeHcOeHUs)

(manee — YupexaeHue).

2.  Hacrosmee ITonoxenune pazpaboTaHo B COOTBETCTBHH U HAa OCHOBaHHH CIICIYIO-
X HOPMATHUBHBIX aKTOB:

- Tpynoeoii koaekc Poccuiickoii ®enepanmu;

- TMocranosnenue IlpaBurenscTBa Poccuiickoit @enepamuu ot 11 HosOps 2002 r. Ne
804 «O npaBunax pa3pabOTKX U YTBEPKIACHHS THIIOBEIX HOPM TPY/1a»;

- Tlocranosnenne I'ockomtpyna u Ilpesmmuyma BLICIIC ot 19 mrons 1986 roma Ne
226/T1-6 «O6 yrBepxaenuu [lonoxkenus o0 opraHu3alid HOPMHPOBaHMSA TPyJa B HAPOIHOM
x03g#icTBe» (B UaCTH HE IMPOTHBOPEYAIIeH JeHCTBYIOINEMY 3aKOHOIATENBCTBY );

- Pacnopsokenue I[lpasurenscrBa Poccuiickodt @enepamm ot 26 nosbps 2012 r.
Ne2190-p «O6 yrBepxaenuu [IporpaMMel IO3TAHOTO COBEPINCHCTBOBAHMS CUCTEMBI OILIATH]
Tpy/ia B TOCYapCTBEHHBIX (MyHHIMNATLHEIX) yapexaenusax Ha 2012 - 2018 roxsi»;

- Ilpuxas MunmcTepcTBa TpyJa ¥ conuansHoi 3amuTel PO ot 31 Mas 2013 r. Ne 235
«O6 YTBEpPXKIEHHWHM METOAMYECKUX PEKOMEHIAIMi myiad  QemepaNbHbIX OpraHoB  FHC-
[IOJIHMTENBHOM BIACTH IO pa3pabOoTKe TUIIOBEIX OTPACIEBEIX HOPM TPYay;

- TIpukas MunucrepcTBa Tpy/aa U colanbHoi 3amutsl PO ot 30 centabps 2013 r. Ne
504 «O6 yTBEepKIECHHH METOANYECKUX peKOMEHAalri 10 pa3paboTKe CHCTEM HOPMHPOBaHUA
TpyJa B FrOCYAapCTBEHHBIX (MyHUIUNAIBHBIX) YIPEKICHUIX Y,

- Ilpukas MunoGpuayku Poccum ot 22.12.2014 N 1601 «O mnpono/nKUTENbHOCTH
pabodero BpeMeHH (HOpMax 9acoB I1€JarorM4ecKoil pabOTEI 3a CTaBKy 3apaGOTHOM ILTATEHI)
Hearoruyeckux pabOTHAKOB M O MOPSAAKE oIpeleleHns yIeOHOH Harpy3Ku IeQarormgeckKux
paboOTHHKOB, OTOBApHUBaEMOM B TPYAOBOM JIOTOBOPEY;

- Ycras YupexaeHus;

- mpouMe HOpPMAaTHBHEIE NPaBOBHIe akThl Poccuiickoit ®@eneparmu, Tomckod obnactw,
perIaMeHTHPYIOIUE HOPMUPOBaHUE TPY/a.

3. ITonokeHue 0 CHCTEME HOPMUPOBAHUA TPyAa YyTBEPKAAaeTCs MPHKA30M PYKOBOIUTEIIA
VupexIeHds ¢ yY4eToM MHEHHS IMPEICTaBHUTENHFHOrO OpraHa pabOTHHKOB — NPOQCOHO3HOIro
KOMHUTETa YUpeKICHHUS.

4. ITponemypa ydera MHEHMS [PEJCTABUTEIFHOIO OpraHa pabOTHUKOB IIPOH3BOIMTCA B
cooTBeTcTBUHU cO cTaTher 372 TK PO.

5. B IlonoxeHue 0 CHCTEME HOPMUPOBAHHUS TPy/1a BKIKOYECHEI CIEAYIOIHE Pa3aeiibl:

a) «IIpuMeHseMBIe B yUPEKACHUHA HOPMEI TPy 1ay;

6) «ITopAnoK BHEAPEHUA HOPM TPYHan;

B) «ITopAMOK OpraHU3aIuy 3aMEHbI U IIEPECMOTPa HOPM TpyJay;

r) «Mepsl, HalpaB/ieHHbIE Ha COOI0OEHHE YCTAHOBICHHBIX HOPM TpYiay.



5. OTBEICTBEHHOCTh 3a COCTOSHHE HOPMHPOBaHWSA TpyJa B YUDPEKIACHUH HECET
paboronarens. Opraumzamusa paboTEl, CBS3aHHOH C HOPMHMPOBAaHHEM TpyHAa, BKIHOYad
IIPOBE/ICHUE OPraHM3aIMOHHO-TEXHUYECKUX MEPONPUATHH, yIydIICHHE OpraHU3aliu Tpyaa
MOXET OCYIIECTBIATHCSA KaK HENOCPE/ICTBEHHO PYKOBOJUTENEM YUPEKICHHA, TaKk H B
YCTAHOBJICHHOM IIOPSIOKE MOXeT OBITh [OpyYeHa pYKOBOJWTEIEM OJHOMY M3 €ro
3aMeCTHTENEH.

6. PaspaGorka (ompeneneHue) CHCTeMbl HOPMHUPOBAaHMSA TpyJa B yHYPCKICHUH NOJDKHA
OCYIIECTBIIATECA CIEIMATNCTaMH, 00IaJaoIMMI HEOOXOMUMBIMY 3HAHUAMHA U YMCHVSIMH B
chepe OpraEM3alMM ¥ HOPMHPOBAaHHA Tpyja. BelonHeHHe paboT, CBS3aHHBIX C
HOPMHPOBaHHE TPYJia, MOKET GBITH BO3IOKEHO Ha orfen (pabOTHHKA), B BEJICHMH KOTOPOTO
HaXOIATCA BOIPOCH KaIpPOBOT0O obecredeHns eATEIBHOCTH YUPEXACHHA, OpraHu3aliuy Tpya
U 3apaboTHOM ILIATHL.

7. CucreMa HOPMHpPOBaHHS Tpylda B YUPEXICHHH PaccMaTpUBAETCs, KaK COCTaBHAA
YaCTh CHCTEMBI YIPABIEHHA IIEPCOHATOM, SBIACTCS KOMILUIEKCOM MEPOIPUATHH IO
OpTaHM3aIMH M YIPABJICHHIO IPOLIECCOM HOPMHUPOBAHHS TPY /2, BKIIOYAIOIMM B CEOA:

- METOIBI ¥ CIOCOOB! YCTAHOBJICHUS HOPM TpyZa /IS BHIIOJHEHUS aMUHMCTPaTHBHBIX
mpoLeyp M AelicTBUil B pamkax NPEIOCTABIAEMEIX IOCYNaPCTBEHHBIX (MYyHHILIMIATEHBIX)
yCIyr,

- IIOPAIOK pa3paboTK, anpobanuy, MPUMEHEHNUS, 3aMEHBI M IIEPECMOTPa HOPM TPY/Ia;

- CO3aHMe CHCTEMBI IIOKa3aTesIel mo Tpymdy, obecrneunBaromux Hanbonee 3pheKTrBHOE
HCIIOJIB30BAHME TPYAOBBIX PECYpPCOB, NOBHIIICHME NPOU3BOAUTEIBHOCTH TpyJa M KadecTBa
IIpeOCTABIEHNS TOCY JapPCTBEHHBIX (MyHHIMIAIBHEIX) YCIYT B Y UPEXICHHHN.

8. ITonoxxeHue O CHCTEME HOPMHPOBaHWS TpPyZ[a, TAKKe, PErylIupyeT HOPMUPOBaHHE H
COOTHOLIEHHe y4eOHOi (NpemoiaBaTeNbCKOW) M JAPYrofl  menarorudeckod  paboTsI
TIeJarOrMYecKuX paboTHUKOB YUpeXKIEHHUA B Ipe/ienax yueOHoro roja.

9. ITonokenune o cucreMe HOPMUPOBaHUS TPYJa PaclpOCTPaHAeTCs Ha BCEX INTATHBIX U
BHEINTATHEIX pa0OTHUKOB Y UpexIeHN, pab0oTaroKX Ha YCIOBIAX TPYAOBOIO JOrOBOPa.

2. TepMHHBI U ONIpeeICHHSA

B TooeHuH 0 CHCTEME HOPMHPOBAHUS TPy ia MPUMEHIOTCS CIEIYIOUIME TEPMUHBL C
COOTBETCTBYIOIIMH OIPEACTCHUAMHE:

- CuHcreMa HOPMHPOBAaHHS TpyJa — COCTaBHasd 4YaCTh CHUCTEMbI YIIPABJICHUHA
HEepPCOHATOM, KOMIUIEKC MEPOIpPUATHH II0 OpraHu3alMd M YIPaBJICHUIO IIPOIECCOM
HOPMHpPOBAHMS TPY/a, BKIIOYAOIMI B ce0s METOJBI U CIIOCOOB! YCTAHOBICHHA HOPM Tpy.la
JIS BHIMOJHEHMS Pa3IMYHBIX BHAOB paboT (byHKumil) paGOTHMKAMH Pa3sHBIX KaTeropui H
TPYIII, OPSAAOK MX Pa3paboTKH, anpodaluy, NPHMEHEHHs, 3aMCHEI ¥ NEPECMOTpPa, a TaKKe
CO3aHHe CHCTEMBI IIOKaszaTeled mo Tpydy, ofecreunBaromux Haumbosee d(PGEKTHBHOE
UCIIONB30BaHNe MaTePUAIBHEIX U TPYJOBBIX PECYPCOB, CHIDKEHME H3JEpXKEK IPOU3BOJCTBA,
IIOBEIIIEHHE TIPOU3BOIUTEIFHOCTH TPYAa B Y UpEKICHIH.

- OpraBmzangs  TPyJa — COBOKYITHOCTh OPraHM3AllHOHHBEIX OTHOLICHHH U
OpraHM3aIMOHHBIX CBs3ell MeXIy paGOTHUKAMH M CPEICTBAMHM MPOW3BOJCTBA U PAOOTHHKOB
IpYT ¢ ApyroM, obecreyrBaroIas onpeeIeHHbIH IOPAI0K MPOTEKaHUA TPYAOBOTO IpoLecca,
xapakTep (yHKUHOHHpOBaHUA pabouell CHJIBI M CPEJICTB IPOM3BOJICTBA M OIPENEICHHYIO
3 (PEKTUBHOCTD TPYIOBOH JEATECABHOCTH

- HopMmupoBandme TpyAa — JEATENBPHOCTh YUPEXKICHHA II0 YIOPANOYMBAHUIO
mporecca TpyAa, KOTOpas Ha OCHOBE pa3paOOTaHHEIX MCTOMOB H CPEACTB OpraHH3yeT,
perylupyeT ¥  CTabWIM3UpyeT COIMOTEXHHYECKYHO CHCTeMy YUPeXKACHHA IIyTeM
HETIPEPHIBHOTO ~ YCTAHOBIEHWS M [PUMEHEHHS HOPM, OTBEYAIOIMX IOTPEOHOCTAM
YupexaeHus.



DieMeHTaMH CUCTEMBI HOPMUPOBAHUS TPY/JIa ABJIAIOTCA:

1) Cy6bexkT cucTeMbl — pDabOTHMKM YUpeKIeHHsd, PYKOBOIUTEIH CTPYKTYPHBIX
Ho/Ipas3ieNieHnii, OPraHU3yIOIMe TPYAOBOM IIpOIeCC, COTPYAIHHKH, Ha KOTOPHIX BOSJOXKCHA
(bYHKIMS HOPMHPOBaHHA TPYJA, a TAlKe CaMy MCIIONHHTENH, BEIIONHAIONME HOPMATHBHEIE
Ipeanrucalns 1 TpeOOBaHUA CUCTEMEL;

2) O0beKT CHCTEMBI — TPy, YCIOBUA M pe3yabTaThl TPYAOBOH JCATEIBHOCTH
pabOTHUKOB YUpexIeHNS Pa3INdHbIX KATETOPHi U TPYIIIL,

3) MexaHH3M YUPaBJieHHS — COBOKYIIHOCTH METO/IOB, CPEICTB M IPHEMOB M3yYEHHS
OpraHM3aliK TPyJAa, pa3paboTKu IOKa3zaTelel 1o Tpydy, a TakKe HOPMAaTHBHO-CIPaBOYHAS
JOKYMEHTAIHS.

- Hopma tpyaa — Mepa 3arpaT TpyJa, YCTaHOBIEHHOE 3aJaHHe IIO0 BEHIIOJHEHHIO B
OIIpe/IeJIEHHBIX OPraHu3allHOHHO-TEXHUIECKIX YCJIOBHAX OTAENBHBIX paboT, onepauui M
¢GyHKIuE OoxHAM pabOTHHKOM HIM TIpyNnoil paGOTHHKOB YUpEeXACHHS, MMEIOIINX
COOTBETCTBYIOIIYIO MPOGECCHIO, CIeNNaNbHOCTh M KBATH(UKAIHIO.

Hopmamm Tpynma SBISIOTCA: HOPMBI BpPEMEHM, HOPMBI BEIpaOOTKH, HOPMEI
o0CITy)KUBaHUS, HOPMa YHCIIEHHOCTH, HOpMa 3aTpaT TpyAa.

1) Hopma BpeMeHH — BeJIMUWHA 3aTpaT pabodyero BPEMEHM, YCTaHOBJIEHHAs IS
BBHIITOJTHEHHUA €AUHHUIE! paboTel (TPOMYKIMH, YCIYTHM) ONHHM MM Ipynioi pabOTHHUKOB
COOTBETCTBYIOIIEH KBanM(UKAIMM B  ONpPENECICHHBIX  OPraHM3alMOHHO-TEXHHYECKUX
YCIIOBHUAX.

2) Hopma BBIpaGOTKH — KOJIMYECTBO €AMHUI IPOAYKIMHU (YCIIyT) ONpPENeIeHHOr0
BHJa, KOTOPOE NO/DKHO OBITh BBIMOJHEHO OJHUM pa0OTHHKOM WM TPYINION pabOTHUKOB
COOTBETCTBYIONIIEH KBaM(UKAIMK B €IUHMIYy pabodero BpeMeHM (Jac, CMEHY, MecsAl] WIH
HWHYIO €IWHHUIYY) B JaHHBIX OPraHH3allMOHHO-TEXHMYECKHX yciaoBmiaxXx. Hopma BeIpaGoTKH
YCTaHABIMUBACTCA IPH HAIWMYHUH BO3MOXKHOCTEH KOIMYECTBEHHOIO y4YeTa M KOHTPOIA
NpOAYKIMYU (YCIyT), €CId OJHA M Ta e paboTa BEIIIONHAETCS CHUCTEMAaTHYECKH B TEUCHHE
paboueii CMEHBI IpX HEM3MEHHOM KOJIMYECTBEHHOM COCTaBE MCIIOTHUTETCH.

3) Hopma ofcayxaBaHasi — YHUCI0 OO0BEKTOB (paboumx MecT, €IUHHIL
o6opyIoBaHMS, MPOWU3BOJACTBEHHBIX IUIOMIa/ie W T.I.), KOTOphle PabOTHHMK WM TpyIIa
pabOTHHKOB COOTBETCTBYIOMIEH KBamu(UKAIMH 0013aHBI OOCIYyKHTh B €IUHHIY pabodero
BpeMeHH (B TeUeHHE CMEHEBI, Mecilla WIH HHOM eIWHWIEI) B JAaHHEIX OpPTraHU3aI[MOHHO-
TEXHUYECKMX YCIOBHAX. Pa3sHOBHOHOCTBIO HOPMEBI OOCIy)KMBaHHMA SBJAETCS HOpMa
YIPaBISEMOCTH, OIPEAEIAIOAas YUCICHHOCTh pabOTHUKOB, KOTOPHIMH OJDKEH PYKOBOIUTEH
OOVH pPYKOBOIWTENb. TWIIOBas HOpMa OOCIIYy)KHBaHHS YCTAHABIUBACTCA II0 CpPEIHEMY
TI0Ka3aTeNo A1 OJHOPOIHEIX pabouux MecT.

4) HopMa 4mHCIeHHOCTH — perlaMeHTHpPOBaHHAsA YHCIIEHHOCTh paOOTHHKOB
OIPENIENIEeHHOT0  IPO(eCCHOHAIBHO-KBATH(HUKAIIMOHHOTO  COCTaBa, HeoOxomumas  JUis
BEITIOJTHEHMA €IMHUIIBI WIH 0011ero oobsemMa paboThl.

5) Hopma 3aTpar Tpyaa — KOIHYECTBO TPYa, KOTOpOe HeoOX0qUMO 3aTpaTHTh Ha
Ka4eCTBEHHOE OKa3aHUE YCIYT B ONPEEIIEHHBIX OpPraHH3allHOHHO-TEXHHYECKIX YCIOBHAX.

- Panmonajam3anus paGo4yHX MeCT — KOMIUIEKC OpraHM3alldOHHO-TEXHHYECKUX
MEpONPHUATHIA, HaNpaBIEHHBIX HA COBEPIICHCTBOBaHME ACHCTBYIOIIMX paboymx MeCT H
yIy4IIeHHe WX UCTION30BaHIS.

- Anpofamus — 1mpolecc BHEJPEHHS HAa OrpaHWYEHHEIH (TECTOBEBIH) ITEPHON
PE3YyABTATOB NPOBEAEHHBIX PaboT (HOPMAaTUBHBEIX MaTepUAIOB, HOPM TPYJa) B LE/AX aHAIHM3a
1 U3YYCHHUA UX BIMSHHUA HA TPYAOBOH Mporiece (OCYIECTBIAEMYIO ACATENEHOCTE) B YCIOBUAX
IpHONIDKEHHBIX K peaTbHBIM ((haKTHUECKHM) U PE3YJIBTATUBHOCTE YUPEIKICHUS.

- ATTecTOBaHHBIE HOPMBI —  TEXHMYECKH  OOOCHOBaHHBIE  HOPMEL,
COOTBETCTBYIOIIME JOCTHUTHYTOMY YPOBHIO TEXHMKM M TEXHOJOTHMH, OpraHH3aIiH
IIPOU3BOJCTBA U TPY/Ia.



- BpemeHHBbIe HOPMBI — HOPMBI Ha MOBTOPSIONIAEC ONEPAlllK, YCTAHOBICHHBIC
Ha IIEpUOJI OCBOCHHS TeX WIHM HHBIX BHIOB paboT IpH OTCYTCTBUM HOPMATHBHEIX MAaTepUaOB
JUI HOPMHpPOBAaHMA TPyJa. BpeMeHHBIE HOPMBI YCTaHABIMBAIOT Ha CPOK JO TPEX MECALEB U
10 MCT€YEHHH 3TOr'0 CPOKA HX 3aMEHAIOT NOCTOAHHEIMU HOPMaMH.

- 3aMeHa M IepPeCMOTP HOPM TPYyAa — HEOOXOMMMBIH 1 3aKOHOMEPHEIH MpoLecc,
TpeOyIOIMiA COOTBETCTBYIONIEH OpraHM3allid KOHTPOJIS Ha YPOBHE YUPEKACHHA M €ro
nozpaszienernii. OOBACHIETCS TO CTpPeMJICHHEM paboToNaTeNs IOBBICHTH 3G (QEKIUBHOCTD
FCIIOJIF30BAHMS TPYJOBOrO IOTEHIMANa PabOTHHUKOB, H3BICKATh PE3EPBEI, YYECTh JHOOBIC
BO3MOXHOCTH JIJIS IIOBEINEHHUS ) ()EKTUBHOCTH.

-  HanpsxéHHOCTH HOPMBI TPYJa — OTHOCHTEIbHAA BEJIHYHHA, ONPEHC/IMIoIasd
HEeoOXOIUMOE BpeMs Ul BHIOJHEHHI KOHKPETHON paboThl B KOHKPETHBIX OpraHU3aluOHHO-
TEeXHUYECKUX yCIOBHAX;

- TlokaszaTeib HANOPSUKEHHOCTH — OTHOIIEHHE HEOOXOAMMOrO BPEMEHH K
YCTaHOBJICHHOM HOpMe WIH (aKTHYECKUM 3aTpaTaM BpEMEHH.

-  HopmupoBaHHOe 3aJaHHMe — YCTAHOBICHHBIA HA OCHOBE YKa3aHHBIX BBIIIC
BHUOB HOPM 3aTpaT TpyAa 00beM paboT/yciIyr KOTOpEIH PabOTHUK HJIM IpylIa pabOTHHKOB
JIOJKHEI BEIIOIHATE/OKa3aTh 32 padouyro cMeHy (pabodmii JeHb), MECAL] WK B UHYIO €IUHHITY
pabouero BpeMenu. HopMupoBaHHEIE 3a7aHMA pa3pabaTHIBAlOTCA HA OCHOBE NEHCTBYIOUIHX
HOpPM 3aTpaT TpyJa ¥ MOTYT COMEepiKaTh MHIMBHAYyaIbHBIE M KOJJIEKTHBHEIC 3aTpaThl TPYAa,
yCTaHABIHUBAEMbIC C YYETOM 3aJaHuii II0 IOBBIIIEHMIO IPOM3BOIAMTENBHOCTH TpyAa H
SKOHOMHH MaTepHaJIBHEIX PECYPCOB. OTH 3aJaHUs YCTaHABIMBAIOTCA MCXOMAs M3 HMEIOIIHUXCH
Ha Kax1IoM pabodeM Mecte Bo3MOKHOCTel. [103TOMy HOpMHUpPOBaHHBIE 3a/IaHKSA B OTIIMIHE OT
HOpM 3aTpar TPY[Ja MOIYT YCTAaHABIMBATHCS TONBKO IJI KOHKPETHOrO paboduero Mecra H C
Yy4ETOM TONBKO €My MNPHUCYLIMX OCOOEHHOCTeH M BO3MOXKHOCTeH MOOMIHM3alliM pe3epBOB
HOBEIMEHHS 3P PEKTUBHOCTH TPYA.

- OTtpaciieBble HOPMBI — HOPMAaTHBHEIE MaTEpHAIIBI 110 TPYIY, IpeIHA3HAYECHHEIE
UIT HOPMHpPOBaHHA Tpyda Ha paboTax, BEIIONHSAEMBIX B YYPEXKICHHMAX OIHOW OTpacin
9KOHOMHUKHU — 00pa3oBaHHE.

- Omu60YHO YCTAHOBJIEHHbIe HOPMBI (OIMOOYHBEIE) — HOPMEL Tpyla, IIpH
VCTaHOBIIGHHM KOTOPBIX HENPAaBWIBHO YYTEHBl OpraHW3alMOHHO-TEXHHYECKHE H APYrHUe
YCIIOBHS MJIH JOITYIEHB HETOYHOCTYU IIPY NIPYMEHEHUH HOPMATHUBOB 110 TPYAY M NPOBEACHUN
pac4y€ToB.

- Pa3oBble HOpMBI — HOPMAaTHUBHEIE MaTepHalsl 110 TPYZAY, YCTaHABIUBAOTCA Ha
OTHAebHEIE paboThl, HOCAIIME eNWHWYHLIM XapakTep (BHEIUIAHOBHIC, aBapuUiiHbIE M JpPYyTHe
paboTEI, HE IPEAYCMOTPEHHBIE TEXHOJIIOTHEI), H NeHCTBYIOT, TOKA 3TH pabOThl BRIMOIHIIOTCA,
€CITU JIIs1 HUX He BBEJIEHBI BPEMEHHEIE WM ITOCTOSHHEIE HOPMEL.

-  TexHu4eckH 0OOCHOBAHHAS HOpMa TpyAa — HOpPMa, YCTaHOBJIEHHAA
AHAIMTHYECKAM METOJIOM HOPMHpPOBaHWS W IIpenycMaTpUBaiomas HapOojee IIONHOE H
3t deKTHBHOE UCIIONB30BaHUE pabodero BpeMeHM.

- ¥YcrapeBmue HOPMBI — HOPMBI TpyJa Ha paboTax, TPyAOEMKOCTH KOTOPEIX
YMEHBIIWIACH B pe3yjbTaTe OOIMero ymaydlleHWs OpraHM3alldd IIPOM3BOACTBA H TPYIa,
yBenumueHus 00bEMOB paboT, pocTa NMpodecCHOHANBHOIO MAaCTEPCTBA M COBEPIIEHCTBOBAHMUA
HaBEIKOB pabOTHHKOB.

- MexorpacieBble HOPMBI TPyJAa — HOpPMaTHBHBIE MaTepHansl IO TPYyAYy,
KOTOPBIC HCIIONB3YIOTCS 11 HOPMHpPOBAHHA TpyJa PaGOTHHUKOB, 3aHATHIX BBIIOJHEHHEM
paboT 110 OJAMHAKOBOM TEXHOJIOTMH B aHAIIOTHYHEIX OPraHM3allHOHHO-TEXHHYECKUX YCIOBUAX
B Pa3IMYHBIX OTPACIIAX SKOHOMUKH.

- MecTHBIE HOPMBI TPYIa — HOPMaTHBHBIE MaTEPHUANIEI 10 TPYAY, pa3paboTaHHEIC
Y YTBEP)KIEHHBIE B YUPEIKICHUH.



[Tpumedanue: MHble NOHATHA W TEPMHUHEL, HCIONB3YEMBIC B HACTOAIIEM ITonoxenny,
NPUMEHAIOTCS B  COOTBETCTBMM C JEHCTBYIOIOMM  3aKOHOIATENBCTBOM Poccuiickoii
depepanyu.

3.0cHoBHBIE [EJIH M 32Ja9H HOPMHPOBAaHHSA TPY/Ja B YUpeKIeHHH
ceeesserrtetcenssassassnscessssss.(HAHMEHOBAHHE YIPEIKICHHS)

3.1. HopMupoBaHue TpyZa ABISETCS NPUOPUTETHHIM W  HMCXOOHBEIM  3BCHOM
XO3SMCTBEHHOTO MeEXaHM3Ma, a TakKe COCTaBHOH 4YacThIO OpraHU3allui YIpPaBICHUS
mepcoHasioM, obecreyrBas YCTaHOBICHHE HAydHO-O0OCHOBaHHBIX HOPM Tpylna B
OIpeNeNEHHBIX OPraHU3aIMOHHO-TEXHUIECKUX YCIOBUSIX [UIS HOBBINIEHUA 3(QPEKTHBHOCTH
Tpyna.

I'maBHO¥M 3ajmadeil HOPMUPOBAHMA TpyJa B YUYPEKICHHH SABISETCS YCTAHOBJICHHE
000CHOBaHHBIX, [IPOrPECCUBHEIX II0Ka3aTeNeii HOPM 3aTpaT TpyZa B LE/X POCTa COBOKYIIHOM
IPOM3BOAMTEIEHOCTH 1 TOBBIIEHUS 3QPEKTUBHOCTH MCIIONB30BAHNA TPYAOBEIX PECYPCOB.

3.2. llens HOpMHUpPOBaHUS Tpyha B YYPEKIECHHUH - CO3JaHHE CHCTEMBEI HOPMHPOBAHMA
TpyJa, O3BOJIAIOIIEH:

- COBEPINCHCTBOBATh OpPraHM3AlMIO  JEATENBHOCTH  YUpEXKAECHHAs C  TIO3MLHH
MUHUMU3ALUY TPYIOBBIX 3aTpart;

- IJJAHOMEPHO CHIKATh TPYJAO0EMKOCTE paboT, yCIIyT;

- PacCUMTHIBATH W IUIAHHPOBATH YHCIEHHOCTH PabOTHHUKOB YUpeXIEeHHA IO pabodum
MeCTaM U [OApa3IeNeHUsIM UCX0s U3 IUIaHOBBIX [TI0Ka3aTelle;

- pacCUMTHIBaTh U pErylIHpOBaTh pa3Mephl 0a30BOM M CTHMYJMpPYIOWIEH YacTH
3apaboTHO} mIaTel paOOTHHUKOB, COBEPIIEHCTBOBAaTh ()OPMBI M CHUCTEMBI OILUIATHL TpyJda H
NIPEMHUpPOBaHUA B Y UPEIKICHHH.

3.3. OCHOBHBIMH 3a/1a9aMi HOPMHPOBAHUS TPYa B YUPEKNCHHH SBISIFOTCS:

- pa3paboTKa CUCTEMBI HOPMUPOBAHUA TPYIa;

- pa3paboTKa Mep [0 CUCTEMaTHYECKOMY COBEpIICHCTBOBAaHMIO HOPMHUPOBAHUA TPYHa;

- aHaJM3 ¥ OIIpeJie/IeHHe ONITUMANIBHEIX 3aTpaT Tpyda Ha Bce pabOTH H YCIYTH;

- pazpa0oTka HOpPM M HOPMAaTHBOB [JIi HOPMHpPOBaHHA TpyZJa Ha HOBBIE H HE
OXBauyeHHbIE HOPMHPOBAaHHEM 000PYIOBaHHE, TEXHOIOTHH, Pa0OTHl U YCIIyTH;

- pa3paboTKa YKpYNHEHHBIX M KOMIUIEKCHBIX HOpPM 3aTpal TpyZa Ha 3aKOHYCHHBIA
o6seM paboT, ycuyr;

- MIOBBIIICHUE KadecTBa pa3padaThiBacMBIX HOPMAaTHBHBIX MaTEpUalOB M YPOBHS HX
000CHOBaHHUS;

- OpraHu3alisa  CHCTeMaTH4ecKod paboTel 110 CBOEBPEMEHHOMY  BHEIPEHHIO
pa3paboTaHHEIX HOPM M HOPMAaTHBOB IO TPYAY M obecrieueHrue KOHTPOIS 3a X MPaBHIBHBEIM
[IpUMEHEHUEM;

- obecrieyeHre ONpeAeNeHus ¢ IUIAHWPOBAHMUSA YHCIEHHOCTH pab0OTHHUKOB 110
KOJIMYECTBY, YPOBHIO UX KBAJIU(UKAIIMKA HA OCHOBE HOPM TPYIa;

- o00CHOBaHME W OpraHM3alys palMOHAIBHOH  3aHATOCTH pabOTHUKOB Ha
UHIVBHUIYadbHBIX M  KOJUIGKTMBHBIX  pabodmx  MecTaX, AaHaJIU3  COOTHOLIEHMA
IPONOJUKUTENIBHOCTH paboT pas3IMyHON CIOXKHOCTH;

- BBIABICHHE M COKpaleHWe HepalMoOHaJbHBIX 3aTpaT pabodero BpeMeHH,
yCTpaHeHHe IoTeph pabo4yero BpeMEH! U IPOCTOEB Ha pabouMX MecTax;

- OOpefelcHHE ONTHMAIBHOIO COOTHOIICHMA paOOTHHMKOB OIHOM npodeccun
(cmenuanbHOCTH) Pa3NIUYHON KBATH(HUKAIIMH B IIOAPA3ACICHIAX YIPEIKICHN;

- pacd4€éT HOPMBI YHCJICHHOCTH pabOTHHMKOB, HEOOXOOMMOIO MJIi BBHIIIOJIHEHUA
IUTaHUpyeMoro o0BsEmMa paboT, yCIIyT;



- obocHoBaHHEe (OPM W BHIOB NMPEMHPOBAHHA PAaOOTHHMKOB 32 KOJIMYECTBCHHBIC M
Ka4eCTBEHHBIE PE3YIBTATHl TPY/Ia.

3.4. Pa3sBuTVEe HOPMHMpPOBaHHA TpyZJa HOIDKHO CIIOCOOCTBOBATh COBEPIICHCTBOBAHMIO
OpraHM3alyM TpYAa, IUIAHUPOBAaHMIO M AHAIW3Y WCIOIB30BAHUA TPYHOBHIX PECYPCOB,
pasBUTHIO (OPM  WCIONB30BAaHMA TPYAOBEIX DPECYPCOB, CHIDKEHHIO TPYHOEMKOCTH
BEINOHIEMEIX paboT, POCTY IPOM3BOAMUTENLHOCTH TPYAa.

3.5. B nemsx pamdoHATEHOTO ¥ 3(Q(EKTHBHOrO MOCTHKEHUS 3aJad HOPMHPOBaHHA
Tpyaa HEOOXOOMMO INMUPOKOE IPHMEHEHHME COBPEMEHHBIX 3KOHOMHKO-MAaTCMaTHYECKHMX
METO/I0B 00pabOTKM HCXOMHBIX NAHHBIX M JJIEKTPOHHO-BBHIYHCIUTEIBHON TEXHUKH, CHCTEM
MHKDODJIEMCHTHOIO HOPMHPOBAHHMS, BHICOTEXHHUKM M [PYTMX TEXHMYECKHX CPEICTB
M3MepeHus 3aTpaT pabovero BpeMEHH U U3yYeHHs IPUEMOB M METOIOB TPy Aa.

4. HopMaTHBHbIe MaTepHAaJbl H HOPMBbI TPy/Aa, NIPHMeHsIeMble B
YUPEHKIACHR . .. ceveeneenencesseness. (HAHMECHOBAHHE YUPEKICHUS)

4.1. B yupexxIeHHH IPUMEHSIOTCS ClleLYIOIHE OCHOBHBIE HOPMATHBHEIC MaTepPHAIEI 10
HOPMHpPOBaHHIO TPy/a:

- METOJMYECKHe PEKOMEHIAIVH 110 pa3paboTKe HOPM TPy,

- METOAMYECKNE PEKOMEHIAINH 10 pa3paboTKe CUCTEMBl HOPMHPOBAHHUSA TPY/Ia;

- HOPMBEI TpyZna (HOPMBI, HOPMATHBEL BPEMEHH, YHCIEHHOCTH, HOPMEI BBIPabOTKH,
o0coyKuBaHUA).

4.1.1. B Yupex1eHUH UCIOIB3YIOTCA CAEAYIOIHE BU/IBI HOPM:

- BpEMEHH;

- BEIpaOOTKH;

- 00CITy XKUBaHHS;

- YUCICHHOCTH.

42. Ha ypoBHe yupexaeHHs B KauecTBe 0a3OBBHIX IIOKa3aTeled mpu pa3paboTke
MECTHEIX HOpPM TpyJda, pacuére MpOM3BOAHBIX IIOKa3aTeNledl, B IEIIX OpraHuM3alyd H
VIIpaBJICHHS IIEPCOHAIIOM HCIIONB3YIOTCS MEKOTPACIIEBEIE M OTPaciIeBhIE HOPMEI TPYa.

4.3.IIpu OTCYTCTBHM MEXOTPACIEBEIX M OTPACIEBEIX HOPM Tpylda YYpeKICHHC
pa3pabaTsIBaeT MECTHBIE HOPMBI TPY/a.

4.4. HopmaTuBHBIE MaTepuanbl [ HOPMHUpPOBAaHWA TpyAa [O/DKHEI OTBEYaTh
CIIETyIOIINM OCHOBHBIM TPEOOBAHMAM:

- COOTBETCTBOBAaTh COBPEMEHHOMY YPOBHIO TEXHHKH H TEXHOJOIHM, OpraHH3aIliH
TPYIa;

- YUHTHIBATH B MAKCHUMAIFHOM CTENEHH BIMAHHE TEXHHKO-TEXHOJIOTHMYECKHX,
OpraHu3alMOHHBIX, YKOHOMHYECKHX U IICHX0()U3NOIOrHIecKiX (HaKkTOpOB;

- ofecnieuynBaTh BEICOKOE KadeCTBO YCTAaHABIMBAaEMBIX HOPM TPYZd, ONTHMAJIbHBIH
YPOBEHB HAIPSKEHHOCTH (MHTEHCHBHOCTH) TPY/Aa;

- COOTBETCTBOBATH TPEOYEMOMY YPOBHIO TOYHOCTH;

- OBITH YIOOHBIMH JJIs1 pacyéra [0 HUM 3aTpaT TpyJa B YUPEKICHUU U OIIpeleIeHus
TPYIOEMKOCTH paboT;

- obecrieyrBaTh BO3MOXKHOCTh MCIIOIB30BAHUS UX B aBTOMAaTU3HPOBAHHBIX CHUCTEMaxX H
[IEPCOHAIBHBIX  3JEKTPOHHO-BEUMCIUTENBHEIX ~MallMHAaX Juis  cbopa U 00paboTku
UHQOpPMALIKH.

4.5. YcTaHoBIeHME KOMMYECTBA HEOOXOMMMBIX 3aTpaT TpyJda Ha BBINOJTHEHHE paboT
CBSI3aHO C YCTAHOBJIEHHEM KBAJTH(PHUKAIMOHHBIX TpeOoBaHUi K UCIIONHHUTEIIM 3THX paboT.

4.6. Crenrens muddepeHITHauid WK YKPYITHEHUS. HOPM OIPENeIeTcss KOHKPETHBIMH
YCIIOBHSMU OpraHU3allvyl TPya.



4.7. Hapamy ¢ HOpMamy, YCTaHOBJICHHBIMH HA CTaOWIBHEIC IO OPTaHM3ALMOHHO-
TEXHUYECKHM YCIOBHAM PabOThl, IPUMEHAIOTCSA BPEMEHHBIC H Pa30BHIC HOPMBI.

4.8. BpeMeHHBIE HOPMBI YCTaHABIMBAIOTCS Ha TIEPHOZ OCBOCHMSA TEX WIIH MHBIX pabot
IpY OTCYTCTBHU YTBEPXKIEHHEIX HOPM TpYyZJa Ha CPOK HE 6onee 3 (Tpex) MecAlEB, KOTOPHIC
MOT'YT OBITH YCTAHOBIEHBI CyMMAPHBIMU SKCIIEPTHBIMU METO/JaMU HOPMUPOBAHHA TPYAa.

4.9. TIocToSHHEIE HOPMBI Pa3pabaTHIBAIOTCS M YTBEPXKNAOTCA Ha CPOK He Gomee 5
(mATH) JET ¥ UMEIOT TEXHUYIECKYH0 000CHOBaHHOCTb.

4.10. TexuudecKMMH OOOCHOBaHHBIMHU CYHTAIOTCSH HOPMBI TPY/Q, yCTAHOBICHHBIC Ha
OCHOBE AHAIMTHYECKAX METONOB HOPMHPOBAHHS TpyJa C yKa3aHHEM KBanu(UKaMOHHBIX
TpeGOoBaHMiA K BEINIOIHEHHIO Pa0OT ¥ OPHEHTHPOBAHHEIE HA HAUOONee IIOTHOE MCIIOIE30BaHNE
BCeX pe3epBOB pabo4ero BPEMEHH 0 IPOIODKATENEHOCTH ¥ YPOBHIO HHTEHCUBHOCTH TPYAa,
TeMIry paboTEl.

4.11. Tapudmkamus paboT W oOUpejeleHHe KBaTU(QUKAIMOHHBIX TpeOOBaHHA K
pabGOTHMKAM IIPOM3BONATCA B COOTBETCTBMM C HOPMAaMH 3aKOHOJATeNsCTBa Poccmickoi
Denepanu.

4.12. Hapsamy ¢ HOpMaMH, YCTAaHOBJICHHBIMHM IO JCHCTBYIOIIUM HOPMATUBHEIM
JOKYMEHTaM Ha CTa0WMIbHBIE 10 OPraHW3ALMOHHO - TEXHUIECKAM YCIOBHAM pabOThL
MIPUMEHSTCS BPEMEHHBIE H Pa30BHIC HOPMBL.

4.13. PazoBble HOPMBI YCTAHABIUBAIOTCS Ha OTAETbHbEIE PabOTEI, HOCAIINE €ANHIIHbIHA
xapakTep (BHEIUIAHOBBIC, aBaphiiHple M T.I.). OHH MOryT OBITH PACYCTHBHIMH U OINBITHO -
CTaTUCTHYECKUMHU.

4.14. BpeMeHHBIE OIIBITHO - CTaTUCTHYCCKHE HOPMBI BpPEMEHM, YHCICHHOCTH,
BHIPAa0OTKM MWIA OOCITYy)KMBaHHMA YCTAHABIMBAIOTCS IIPH OTCYTCTBHH B YUPEKICHHH
TEXHUYECKH O0OCHOBAHHBEIX HOPMATHUBHEIX MAaTEpPHANIOB II0 TPYAY Ha BHINIOJHEHHE NAaHHBIX
BUNOB paboT. ONBITHO-CTATUCTHYIECKHE HOPMBI YCTaHABIHBAIOTCA HA OCHOBE 3KCIEPTHOH
OIEHKH CIIEON@ATMCTa 10 HOPMHPOBaHMIO  Tpyla, KoTopas  Oasupyercs  Ha
CHCTEMATH3MPOBAHHEIX JaHHBIX 0 (aKTHUECKUX 3aTpaTax BPEMEHM HA aHAJOTMYHEIC PaOOTHI
3a NpeABIAYLIUHA IIEpHoT BpEMCHH.

CpoK JieficTBHS BPEMEHHBIX HOPM He JIO/DKEH IPEBHIIATh TPEX MECAIEB (Ha 4acTo
HnoBTOpAIONMXCA paborax), a IpH [UIATEIBHOM MpPOIECce - Ha IEPHOJ BBINOIHEHMA
HeoOXomuMbIX pabor. OTBETCTBEHHBIE 32 HOPMHUPOBaHHE JIMIA HECYT MEepCOHANBHYIO
OTBETCTBEHHOCTH 32 MPaBWIbHOE (000CHOBAaHHOE) YCTaHOBJICHHE BPEMEHHBIX HOPM TPpyJa.

4.15. O BBeleHMM BPEMEHHBIX WU Ppa30BEIX HOPM Tpyda TPYIOBBEIC KOJJIECKTUBBI
JOJKHEI OBITH M3BEINEHEI 10 Havasa BEIIOIHEHHS paboT.

5. Opranm3anus paspadoTKH U IIepecMOTPa HOPMATHBHBIX MAaTePHAJIOB IO
HOPMHPOBAaHHIO TPyJa
-/

/

4-16. PaspaboTka HOpMaTUBHBIX MaTe€pHAIOB 110 HOPMUPOBAHUIO TPYIa B YIPEK/ICHUN
OCYILIECTRIIAETCA 10 HHUIMATHBE pabOTOAAaTeNs FIIM IIPEACTABUTENFHOIO OpraHa padOTHHKOB.

4.17. OcHOBHBIM BHJIOM HOPMATHBHBIX MaT€pHaJIOB II0 HOPMHPOBAHHIO TpyJa B
YUPEXKIEHUH SBIISIOTCA TEXHUYECKH 000CHOBaHHBIE HOPMEL TPYZa.

4.18. OGOCHOBaHHBEIMHU SIBJISIFOTCS HOPMBI, YCTAHOBJICHHBIE aHATTUTHIECKIM METO/IOM C
yu&ToM (aKTOPOB BIMSAIONIMX Ha HOPMaTHBHYIO BEIHUMHY 3aTPaT TPyZa.

4.19. daxTopsl, BIIIOMYE Ha HOPMATHBHYIO BEIHYHMHY 3aTPaT TPy/a, B 3aBHCHMOCTH
OT XapakTepa ¥ HAIpPaBICHHOCTH BO3JCHCTBHA IONPA3JENAIOTCS Ha TEXHUYECKHE,
OpraHM3aHoOHHbIE, ICUX0(U3HOTOTHIECKHE, COLMATIBHEIC K 9KOHOMIYECKHE.

4.20. Texumdeckde (aKTOphl ONPEAEIAOTCA XapaKTEpPUCTHKaMH  MaTepHallbHO
BEIECTBEHHBIX 3JIEMEHTOB TPY/Ia:

- IIPEIMETOB TPYIa;



- CPEICTB Tpy/a.

4.21. OpranuzanmoHHble (AKTOPHl  ONpEeNeNsAloTcd  (opMamMu  pasieleHds o
KOOTepalMi Tpy[a, opraHusauueil pabouero Mecra M €ro OOCHY)XHBaHHEM, METOJAMH H
IpuEMaMy BBIIOJIHEHHS paboT, pexXuMaMi TPYa | OT/ABIXA.

4.22. Texuudeckue " OpraHU3alMOHHBIE (axTopsl MpEeIoNpeNeIIOT
OpraHU3allHOHHO-TEXHIYECKHE YCIOBHS BHITTONTHEHHS paboT.

4.23. DxoHommyeckue (aKkTOphl ONpPENCIAIOT BINSHME pa3paOaThbiBA€MBIX HOpPM Ha
IPOU3BOAUTENFHOCTE TPY A, KAYeCTBO OKa3BIBAEMBIX YCIIyT.

4.24. Tlcuxodusmomormdeckue  (GaKTOpsl  ONPENENAIOTCAd  XapaKTePUCTHKAMU
HCIIONHKUTENS paboT: MOJ, BO3PACT, HEKOTOPhIe aHTPONIOMETPHIECKHE NaHHBIE (POCT, JUIHHA
HOI, CHJIa, JOBKOCTH, BHIHOCIMBOCTH H T.J.), @ TakKe HEKOTOPHIMHM XapaKTepHCTHKAMH
IpOM3BOJICTBA ~(TIApaMeTphl 30HEI 0030pa M 30HB JOCATacMOCTH, paboyas 1103a,
3arpy’KEHHOCTh 3pEHMS, TeMI paboTsl U T.A.). YU€T NCuXo(HU3MONOTHYECKHX (DAKTOPOB
HeOOXOAMM I BRIOOpa ONTUMAIBHOIO BapHaHTa TPYZOBOIO IpoIiecca, NMPOTEKAIOINETro B
OJIaronpHUATHBEIX YCIOBUAX C HOPMAIbHOH MHTEHCHBHOCTBIO TPYJA M PallHOHAILHOIO peXuMa
TpyJa ¥ OTABIXa B IEIIX COXpaHeHHs 310pOBbA pPaboOTAOMMX, HMX BBICOKOM
paboToCOCOOHOCTH U JKU3HEIEATEIbHOCTH.

4.25. CouuanmbHbIe (aKTOPH, KaK ¥ MCHXO(PHU3HOIOTHIECKHE (DaKTOPEL, ONPEEIIIOTC
XapaKTepUCTHKAaMM WCIIOMHUTENA paboT, €ro KylIbTypHO-TEXHHYECKHUM YPOBHEM, OIIBITOM,
craxkeM pabotsl u ap. K conmanpHeIM (akTopaM OTHOCITCS M HEKOTOPHIE XapaKTePHCTHKH
OpraHu3aiyy MPOU3BOJCTBA U TPY/a - 3TO COAEPKaTeIbHOCTh U IPUBIEKATENBHOCTE TPYAa U
T.JI.

4.26. BriaBneHue W y4€T BceX (DaKTOpOB, BIMAIOIIMX HA BEIWYMHY 3aTpar Tpyja,
OCYIIECTBIAETCA B IIpolecce pa3paboTKHd HOPM M HOPMATHBHBIX MATE€pHAIOB UL
HOPMHpPOBaHMA TPY/a.

4.27. VYuér paKTOpOB NPOBOAMTCA B CIEAYIOIIEH I10CIIEI0BATENBHOCTH:

- BRIBIAIOTCS (DAaKTOphI, BIMAIOINME HA HOPMATUBHYIO BEIUYMHY 3aTpar TpyJa,
00yCIJIOBIEHHBIX KOHKPETHBIM BHJIOM 3KOHOMUYECKOM EATEIRHOCTH;

- OIIPEJEIIAIOTCS BO3MOKHEBIE 3HaueHHs (haKTOPOB NP BEIIOTHEHNH JaHHOM paboTHI;

- ONPEIEIFOTCS OTpaHWYCHMS, TNPEABABIMIONIME onpeAenéHHble TpeboBaHUI K
TPYIOBOMY IIPOIIECCY, B PE3YJILTATE YETO YCTAHABIUBAIOTCS €r0 J0IyCTHUMBIE BApUAHTEL;

- BHIOHpalOTCs coueTaHus (AKTOpOB, IPH KOTOPHIX JOCTHTAlOTCS 3 QEeKTHBHEIE
pe3ynbpTaTel paboTel B Hamboiee OMAarONpUATHBIX YCIOBUAX A HX HCIOJHUTENEH
(MpoeKTHpOBaHKE PAMOHATBFHOTO TPYAOBOTO IIpoLEcca).

VYkazaHHbple TIPONEIYpPHl IMPOBOASTCS HA JTalle IPEABAPUTEILHOTO H3Y4EHUS
OpPTraHM3alMOHHO- TEXHWYECKMX M IPYIHX YCJIOBUH BBIIONHEHHS padoT. Hacte (akTopos,
3aBUCSIIMX OT HCIOJHUTENeH paloT, yduThIBaeTcd Ha JTane BbeIOOpa IepcoHala Ui
HaOMONEeHUss MNpU AaHATUTUIECKU-MCCIENOBATEIHCKOM METO/le YCTaHOBJICHHMSI HOPM H
HOpMaTHBOB.

4.28. Hopwmsl 3aTpar Tpyda B YUPEXIECHUH MOIYT OBITH YCTAHOBIEHB! CIEXYIOLIUMHU
METOIaMU:

- AHATTUTHYECKUM;

- CYMMapHBIM;

- XpOHOMETPAKHBIX HA0II0IeHMIT;

- pororpaduii pabodero BpeMeHH.

4.29. Ilpu aHAIUTHYECKOM METOAE OCYINECTBJIAETCS [ETalbHBIA aHalu3 U
IIPOEKTHPOBAaHUE  ONTHUMAILHOIO TPYIOBOTO IpoOIEcca, IIO3BOJSIIONIMI  OIpeNeIuTh
000CHOBaHHEIE HOPMBIL, BHEJIpeHHE KOTOPBIX Coco0CTBYET TIOBBIITIEHUIO
IPOU3BOUTENBHOCTH TPya U 3(p(PEeKTHBHOCTH UCIIOIB30BAHUA TPYIOBEIX PECYPCOB.



4.30. Ilpu cyMMapHOM MeTofie PUKCHPYIOTCS (aKTHIECKHE 3aTPAThl TPYa, Ha OCHOBE
CTATHCTMYECKAX OTYETOB O BHIPabOTKe, 3aTparaX BpEMEHM Ha BBIIONHEHHWE pabOTHL 3a
npeamecTByomui nepuos. IIpaMeHseTcs NP HOPMUPOBAHUM ABAPMHHBIX MM ONBITHBIX
pabor.

431. Tlpu MeTone XPOHOMETPAXKHBIX HAOMIONEHMA OCYMIECTBISICTCA H3YYEHHE
BpEMEHHBIX 3aTpar IyTeM 3aMepoB M (QUKCAIMA MPOIOIDKHTENBHOCTH aJAMMHHUCTPATHBHBIX
npoueayp ¥ ACHCTBH, MOMIEKAMX BHIIOJHEHUIO B paMKaX IIPEIOCTABIISAEMBIX
rocyIapCTBEHHBIX (MyHUIUIAIBHBIX) YCIIYT.

4.32. TIpu merome Qortorpaduil pabo4yero BpeMEHH IPOMCXOTUT H3YHYEHHE 3aTpaT
paboyero BpeMeHH ITyTeM HaOMIOJEHHS M H3MEPEHK BCeX 0e3 MCKIIOYEHHs 3aTpaT Tpyna Ha
HPOTSHKEHUH TIOTHOTO pabodero JHs WM ONpPEeIeICHHON ero JacTH.

4.33. Hapsay ¢ MeTOJaMH XPOHOMETPaXHBIX HaOmojeHul u ¢ororpaduii padodero
BPEMEHH, s OIpee/ieHns 3aTpaT pabouyero BpeMEHH Ha OCHOBAHMH CYIIECTBYIOIMX (OpM
OTYETHOCTH  TPOBOJMTCS  QHAIA3  CTATHCTHYECKHMX  (KOJNMYECTBEHHBIX)  JAHHBIX,
XapaKTepU3YIOMUX Pe3yIbTATEl ACATEIPHOCTH KOHKPETHBIX PaOOTHHKOB YUPEKICHHA IIO
MCIIOHEHUI0O MMH B COOTBETCTBHM C JODKHOCTHBIMH OOS3aHHOCTSMH aJIMHHHCTPATHBHBIX
IpoLeayp ¥ JEHCTBHMH.

4.34. OmnpenmencHue HOPM  BBEIPa0OTKH IO  OTAENBHBIM 2 MHHHUCTPATHBHBIM
npouexaypaM ®  AeHCTBHAM IpPH  NPENOCTABICHWM  MAacCOBBIX  TOCYAApCTBEHHBIX
(MyHHIMIAIBHBIX) YCIIYT OCYIIECTBIAETCS aHATTUTHIECKAM METOIOM.

Mexay HOpMOil BpeMeHM © HOPMOM  BBIPabOTKM  CYIECTBYeT  0OpaTHO
TIPOTIOPIHOHAIEHAS 3aBUCAMOCTD.

5.20. Ompenenenrie HOPM YHUCICHHOCTH PAOOTHHKOB YYPEKACHHSA OCYIICCTBIACTCA
aHAJTUTHYECKMM METOIOM Ha OCHOBE IIPOBEICHHEIX HOPM BHIPaOOTKH.

5.21. Hopwmsbl, pa3pabaTeiBaeMbleé Ha OCHOBE AHAIMTHYECKOTO METOJA, SBILAIOTCH
060CHOBaHHBIMM, a HOPMBI, YCTaHOBIIEHHEIE CYMMAapHBIM  METOIOM, -  OIIBITHO
CTATUCTUYECKUAMHU.

5.22. Pa3paboTka 000CHOBaHHBIX HOPMAaTHBHBIX MATEPHATIOB OCYINECTBIAECTCS ONHHAM
m3  crnoco6OB  aHAJIMTHYECKOTO0  METOJa:  AHAIWTHYECKH-HCCIIEJOBAaTEIBCKAM MU
aHAIUTHYECKHA-PACICTHBIM.

5.23. Ilpu aHATHTUYECKH-MCCIIEIOBATEIBCKOM CIIOCO6e HOPMHPOBaHUS HEOOXOIUMBIC
3aTpaTsl paboyero BpEMEHH M0 KaXOMY 3JIEMEHTY HOPMUPYEMO# Olepalii OIpeae/L0oT Ha
OCHOBE aHAM3a JAHHBEIX, IOJyYEHHBIX B pPe3y]bTaTe HENOCPEICTBEHHOrO HAOIIONEeHHS 3a
BBITIOJIHEHMEM 53TOM omepanud Ha pabodeM MecTe, Ha KOTOPOM OpraHu3auus Tpyna
COOTBETCTBYET MIPUHATHIM YCIIOBUAM.

5.24. [lpy aHaIATHYECKH - Pacuy€THOM cmocobe 3aTpaThl Tpyda Ha HOPMHpPYEMYIO
paboTy ONpeeNsioT 10 HOPMAaTHBaM TPYZa Ha OTJENbHEIC JIEMEHTHI, pa3paboTaHHbIC paHee
Ha OCHOBE HCCIEIOBAHHM, WIM DPAacdéroM, HCXOAS W3 TPUHATHIX PEXHMMOB ONTHMAIBHOM
paboTHI TEXHOTOTHIECKOr0 000PYI0BaHMS.

525. B nemsax obecmedyeHHs OPraHU3allAOHHO - METOJMYECKOro €IWHCTBA II0
opraHu3aniy pa3paboTKH, IEPECMOTPa U COBEPIICHCTBOBAHUS HOPMATHBHBIX MATEPUATIOB JIJIA
HOPMHpPOBAHHS TpyJa, IOBBIIECHHS HX OOOCHOBAHHOCTH M Ka4decTBa PEKOMEHIYETCs
CJIEYIOIIHIA TOPSIOK BHIIOMHEHHS paboT:

- TTOArOTOBUTEIBHBIE M OPraHU3AI[MOHHO-METOANYECKHE PabOTEL.

Ha 3TOM 3Tame OmpeeNsroTcs IeNd M 3aa4d JaHHOTO MpoIecca, YTOYHAXOTCS BHIbI
HOpM, COCTABJISE€TCS  TEXHHYECKOE 3alaHue U1  INPOBEICHWA  HOPMATUBHO -
MCCIIEN0BATENECKON paboTEL.

VypexIeHHe HMMeeT IpaBO IIepeliaTh CTOPOHHEH OpraHu3alMH, Ha OCHOBaHWH
JIOrOBOpA, BEIIOTHEHHE paboT 10 HOPMHPOBAHMIO TPY/Ia.

- Pa3paboTka METOIMYECKON IPOTPAMMBI, BKIFOYAIOIIEH CIeTy oue BOIPOCHL:



1) BBIGOp VYupexmeHwid WWIH HUX CIPYKTYPHBIX IOJpa3Ze/CHUi, HA OCHOBE
OpraHM3alli¥ IPOM3BOACTBA W TpyJda KOTOPHIX OymyT pa3pabarhiBaThCs HNPOTPECCHBHEIE
TEXHOJIOTHYECKHe (TpyHOBbIE) TPOLECCH H PallOHAIBHEIE OpraHU3aIlMOHHO-TEXHUYECKUE
YCIIOBHMS X BBINIOJIHEHHS, TIPEAyCMaTpUBaeMBIe TIPY POSKTHPOBAHUK HOPM 3aTpatT TPy .a;

2) HCIONB30BaHME IEHCTBYIOIMX HOPMATHBHBEIX MAaTepHalioB ULl HOPMHUPOBaHHA
TPY/Ja, B T. 4. MUKPO3JIEMEHTHBIX HOPMATHUBOB,;

3) onpeneneHue (AKTOPOB, BIMAIOIINX HA 3aTparsl BPEMEHHM IIPU  BBHIOJHCHHH
OTJENBHEIX paboT ¥ 00eCIeYHBAOIMX HAaHOOIBIIYI0O TOYHOCTH HOPMAaTHBOB ¥ HOPM IIPU
HauMEHbIIEH CII0KHOCTH U TPYJOEMKOCTH HX pa3paboTKH;

4) MHCTPYKT@X pa0OTHHUKOB, OCYIIECTBIAIOMMX HaONIONEHWS H aHajiu3 3arpat
pabovero BpeMEHH ¥ ITPOEKTUPOBAHHE HOPM M HOPMATHBOB;

5) IpoBEpKa MPOEKTa HOPMATHBHBIX MAaTEPHAIIOB B YCIOBUAX paboThl Y Upexk ICHNUS;

6) oopmireHre cOOPHUKA HOPMATUBHEIX MATEPHATIOB B LIEJIOM.

- W3yuenme 3aTpar paboduero BpeMeHHM Ha pabouux Mecrax. Ha stom osrame
BBIOMPAIOTCA MCIOIHHUTENH, 32 paboToi KOTOPEIX OYIyT BECTHCH HAOIIOJCHUS, NPOBEICHUES
HEINOCPEICTBEHHEIX 3aMepoB pabodero BpPEMEHHM, a TaKkKe TEXHHYECKMX pacyieTos,
SKCIIEPHUMEHTAIBHBIX M JPYTHUX HCCIIEI0BATENbCKHIX PaboT.

- O6paboTka coOOpaHHBIX MaTepHalIOB:

1) aHanu3 ¥ 0000IIeHHe PEe3yIFTaTOB U3YIEHH 3aTpaT pabodero BpeMEHH;

2) pa3paboTKa HOPMaTHBOB (HOPM) C Y4€TOM OCHOBHBIX (DaKTOPOB, BIIMSIOINHMX Ha
BEIMYMHY 3aTpaT Tpylda, a TaKKe BBIBOA OMIHPHUYECKHX (DOPMYJ 3aBHCHMOCTEH MEKITY
3HAYEHUSAMH BIAAIOMUX (HaKTOPOB M BeIMIMHAMMU 3aTpatT Tpy/a;

3)  yrouyHeHHe IPOEKTa HOPMATUBHOTO IOKYMEHTa B IIEPBOH peNaKIMd U
omnpeneleHre KOHKPETHRIX YUYpeXIEeHUH H/MIM CTPYKTYPHBIX HOJApasAeIeHul YuperaeHus
JUIS TIPOBEIeHUS Ha UX Oa3e MpOBEPKH HOPMaTHBHBIX MATEPHAJIOB.

- [IpoBepka HOPMATHBHBIX MaTe€pHAIOB B YCIOBHAX DPabOTHI YUpeKICHHA C
LIEJIBI0 BEIBICHUS YTOYHEHUH U JOTIOJIHEHWA, TIOAIEKAIINX BHECEHHIO B IIPOEKT.

- IMoAroToBKa OKOHYATEIBHON peNaKkildd HOPMAaTUBHBIX MarepuaioB. Ha sTom -
[OCIEeIHEM - OTale aHAIU3UPYIOTCA pe3yJIbTaThl IIPOBEPKU IIPOEKTa HOPMATHBHOIO
JOKYMEHTA B IIPOU3BOJICTBEHHBIX YCIOBIIX, 0000IA0TCA IIONYYE€HHEIE OT3EIBEI, 3aMCYaHus 1
IPEIIOKECHHUA.

5.26. IlepecMOTp THIOBEIX HOpPM TpyJa B  CIy4adxX, [peIyCMOTPEHHBIX
3aKoHOJaTenbcTBOM Poccuiickoit denepaniiy, OCYINECTBIAETCS B IOPSAJIKE, YCTaHOBJICHHOM
JUIS X pa3pabOTKH U yTBEPKIEHHUA.

5.27. B Tex ciaydasx, KOr[la OpraHU3allMOHHO - TEXHHYECKHE YCIOBMS YUPEIKICHUS
ITO3BOJIAIOT ~yCTAaHABIMBATh HOPMBI 0Ojee IPOTPECCHBHBIE, YEM COOTBETCTBYIOIMHE
MEKOTpacieBble WM OTpacieBble, THOO TPH OTCYTCTBHH HX, pa3pabaTsIBarOTCA MECTHEIE
HOPMEI Tpy .

5.28. VYcramoBineHue, 3aMeHa U IIepecCMOTp HOPM TpyZAa OCYINECTBIAIOTCA Ha
OCHOBaHMHM TpHKasa (pacmopsikeHHs) paboromarens ¢ y4ETOM MHEHUS IIPEICTaBHTEILHOTO
oprasa pabOTHHKOB.

5.29. OG6 ycraHOBJIEHHH, 3aMEHE M ITEPEeCMOTPE HOPM TPYyZa pabOTHUKYU JOJKHEI OBITH
U3BENICHEl He IO3aHee, 4eM 3a aBa Mecsana. OO0 yCcTaHOBIIEHHH BPEMEHHBIX H Pa30BBIX HOPM
pabOTHHKH JTOTKHBI OBITh M3BEIIEHEI 10 Hadajla BBIIOIHEH A padoT.

5.30. Tlopsmok  m3BemeHus  pabOTHMKOB  ycTaHaBiIMBaeTca  paboromarenem
CaMOCTOSTENIFHO. B HM3BEIeHHH YKa3bIBAalOTCS paHee NeWCTBOBABIINE HOPMEI TPYIa, HOBHIC
HOPMBI Tpyla, (hakTOpHl, MOCIYKHMBIIHE OCHOBAHHEM BBEJICHMS HOBBIX HOPM TpyZAa MM HX
KOPPEKTHPOBKH.



5.31. He pexe ueM pa3 B TOX CTPYKTYpHBIM TofpasjeneHHeM (cmyxOo#) B
YUpEKICHUH, Ha KOTOPOE BO3JIOMKEHB! (DYHKIMH 10 OpraHu3allid ¥ HOPMHPOBAHUIO TPYZa,
Wi paboTHHKOM (paGOTHHUKAMH), Ha KOTOPOI'0 BO3/IOXKEHBI yKa3aHHBIE (yHKIHH, IIPOBOIUTCS
[pOBEpPKA M aHATW3 NEHCTBYIOIMX HOPM TpyJa Ha MX COOTBETCTBHE YPOBHIO TCXHMKH,
TEXHOJIOTHM, OpraHM3alliy TPY/Ja B YUPEXKICHHH. Y CTapeBIIle U OMMOOUHO YCTaHOBICHHEIC
HOPMBI TOJIekKAT mepecMoTpy. IlepecMOTp ycTapeBIIMX HOPM OCYINECTBISAETCS B CPOKH,
YCTaHABIMBAEMBIX PYKOBOJACTBOM YUPEKICHHUA.

5.32. IlepecmoTp HOpM TpyJda B CIy4asX, IPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM
Poccuiickoii @enepanun, OCyIIECTBISETCS B MOPSIKe, YCTAHOBICHHOM I UX PaspabOTKH U
yTBepkaeHnd. [lepecMOTp OCYLIECTBISETCS depe3 KakAsle 5 NET ¢ Jarhl yreepxkaenus. [lo
UTOraM [EPecMOTpPa HOPM Tpyda MOKET OBITE IPHHATO pEIIEHHE O COXPaHCHHUH
YCTaHOBJIEHHBIX HOPM Tpy/a WIH 0 pa3paboTKe HOBBIX HOPM TPYJa.

5.33. HopMsI Tpyaa, yTBEPKICHHEIE JTOKAJIbHEIM HOPMAaTUBHBIM aKTOM Y YpPEXIEHHUS C
y4eTOM MHEHMsS TIPEACTABUTEIILHOIO OpraHa TPYIOBOIO  KOJUIEKTHMBA,  SABIAIOTCS
00s13aTeIbHBIMHE IS BBIIIOJHEHUS BCEMH paOOTHUKAMHU Y UpPEX IEHH.

6. IlopsigoK HOPMHUPOBAHHS H Y4€Ta OCHOBHBIX H JONOJHHTEIbHBIX padoT
neaarornyeckKux paboTHHKOB

6.1. ITpogomkuTensHOCT, pabodyero BpeMEHHM IS IeJarorM4ecKux paboTHUKOB
YCTaHaBIMBAETCS MCXOI M3 COKPAIICHHOM MPOIODKUTENBHOCTH pabodero BpeMeHH He Ooiee
36 4acoB B HEZIEMIO.

6.2. IIpomomxuTensHOCTH paboyero BpeMeHH 36 4acoB B HEJIENIO YCTaHABIMBACTCA:

CTapIIMM  BOCIHTATENIIM  OpraHu3alMii, OCYIIeCTBISIOMMX  00pa3oBaTeNbHYIO
NEeSITeNBHOCTE IO  00pa3oBaTeNpHEIM  IporpaMMaM  JONIKOIBHOrO  00pa3oBaHHA |
IOIOJHUTENBHEIM  00IeoOpa3oBaTeNIbHBIM — [IporpaMmaM, H  JIOMOB  pebeHka,
OCYIIECTBIISIIOMKX 00pa30BaTENBHYI0 NEATEIFHOCTh B KAuyecTBE JONOJIHUTEIBHOrO BHUIA
IeSTENEHOCTH;

IlelaroraM-ICuxoJ0raMm;

COLIMAJIBHBIM II€aroram;

IiearoraM-opraHu3aTopam;

MacTepaM IPOHU3BOICTBEHHOI0 00yJeH NS,

CTapIIMM BOXATHIM;

HHCTPYKTOPaM II0 TPYIY;

negaroraMm-oudInoTEKaAPAM;

METOJMCTaM W CTapUIMM  METOJMUCTaM  OpraHu3almii,  OCYIIECTBIIAIOLINX
00pa3oBaTeNbHYIO AEATENBHOCTE;

TBIOTOpPaM OpTaHW3aIlki, OCYIIECTBIAIONMX O0O0pa30BaTENbHYIO IESITEIbHOCTh, 32
HCKIIOYEHHEM OpraHU3allfif, OCYIIECTBILIIONMX 00pa30BaTeIbHYI0 JESITENbHOCTH 110
o0pa3oBaTeNbHEIM IPOrpaMMaM BEICIIIETO 00pa30BaHUs;

pYKOBOAMTENSAM  (U3MYECKOTO  BOCHHMTAHWS  OpPraHW3alMi,  OCYIIECTBIISIOIINX
obpa3oBaTeNbHyI0  [EATENbHOCTE 1O  00pa3soBaTeNbHBIM — IIPOrpaMMaM  CPEJHETrO
1podeCCHOHAIBHOIO 00pa3oBaHus;

IIpEeTIo/iaBaTeNIIM-OpraHU3aTOpaM OCHOB 0€3011aCHOCTH JKU3HEIEATCIBHOCTH;

MHCTPYKTOPaM-METOUCTaM, CTapIIMM  HMHCTPYKTOPaM-METOJIMCTaM  OpTaHW3alluii,
OCYIIECTBISIOMMX 00pa30BaTEIbHYIO EATeTHHOCTD.

6.3. B 3aBHCHMOCTH OT JO/DKHOCTH H (MHJIM) CIIENHAIBHOCTH NE€IarOTHYeCKAM
pabOTHHKAM YCTAaHABIMBAETCA CIEAYIOMAs MPOAO/KUTENBHOCTE PAa0b0OYEro BPEMEHH MIIH
HOPMBEI 9aCOB IeIarorudeckoii paboTel 3a CTaBKy 3apaOOTHOM IIaTHL:



- IIponomxuTensHOCTh pabodero BpeMenr 30 4acoB B HEJEIIO yCTaHABIMBACTCSA
CTAapIIAM BOCIIUTATEIM (38 HCKIIOYEHHEM CTapIINX BOCIMTATeNeH, yKa3aHHEIX B IYHKTE 6.2
HacTosmero [TpuioxeHus).

- Hopma yacoB niegaroraueckoi pabotst 20 9acoB B HEJENIO 3a CTaBKy 3apab0THOM
IUTATHl YCTaHABIMBACTCSA:

YUHUTENAM-IEPEKTOIOraM;

YYHTEISIM-JIOTOIIEaM.

- Hopma 9acoB memarormaeckoil pabotsl 24 gaca B HEJEIIO 3a CTaBKY 3apaOOTHOM
TUTATHl YCTAHABIMBACTCA:

MY3BIKAJIEHEIM PYKOBOJHTEIAM;

KOHLIEPTMEHCTEPaM.

- Hopma gacoB nearorudeckoit pabotsl 25 4acoB B HEZIEMIO 3a CTaBKy 3apaboTHOM
[UIATHl YCTAHABIHBAETCS BOCITMTATENSAM, HEMNOCPEACTBEHHO OCYIIECTBILIONMM OOy4eHHE,
BOCIIMTaHHE, MPHUCMOTP M yXOJ 3a 00yJaroIMuMHCs (BOCIIMTAHHHWKAaMH) C OTPaHHYEHHBIMHU
BO3MOXHOCTSIMH 30POBBS.

- Hopma gacoB nienarorudeckoit pa6otsi 30 yacoB B HEZIENIO 3a CTaBKY 3apaboTHOM
IUIAaTHl YCTaHABIMBAETCS:

HHCTPYKTOPaM I10 GU3NIECKOH KYIbTYpE;

BOCITMTATENIIM OpPraHM3AIMid, OCYIIECTBILTIOMUX 00pa30BaTE/bHYI0 JAEATENBHOCTh 110
OCHOBHEIM 00meo0pa3oBaTeNpHBIM IIporpaMMaM, B KOTOpPBIX CO3JAHBl YCIOBHA I
TIPOKMBAHMS BOCIIMTAHHUKOB B MHTEPHATE, a TAaKKe UL OCYIIECTBICHHI IPUCMOTpa U yXoZa
3a JEThMHU B I'PYIIIAX [IPOIEHHOI0 NHA, OpTaHU3alUN I I€TEH-CUPOT U IE€TEH, OCTaBUINXCH
0e3 rmoreueHUs pOIUTENeH, opraHm3auuii (Tpymm), B TOM YHCIE CaHATOPHBIX, [UIA
oOygaromuxcss (BOCIIMTAaHHHUKOB) C TyOepKyne3HOH HMHTOKCHKAlMEeHd, MEIUIMHCKUX
Opra’u3arui, OpraHu3alui COLMAIIBHOTO o0cCTy)KUBaHUA, OCYIIECTBIIAOIIHNX
00pa3oBaTeNBHYIO IEATENHHOCTh B KAYECTBE JOIOIHUTEIBHOTO BUIA JEATEIEHOCTH.

- Hopma gacoB nemarorudeckoit paboTel 36 9acoB B HEJEIO 3a CTaBKy 3apabOTHOM
IUTaTHl YCTaHABIHMBAETCS BOCIUTATENSIM OpPraHU3alvii, OCYINECTBIAIOMUX 00pa30BaTEIbHYIO
JEATEIBHOCTE 10 JTONOJHUTENBHBIM 001e00pa3oBaTeIb-HEIM IporpaMMaM, 00pa3oBaTeIbHBIM
IporpaMMaM JIOIIKOJIBHOrO 00pa3oBaHus, o0Opa3oBaTelbHBIM IIPOrpaMMaM  CPEIHEro
npodeccroHaIFHOr0 00pa3oBaHus, a TAaKKe OCYIIECTBILIIOMUX IIPUCMOTP M YXOJ 3a JE€TBMHU
(3a MCKIIOYEHHEM BOCIHUTATENEH, IS KOTOPHIX HOPMEI 9acOB Il€arormdeckoil paboTsl 3a
CTaBKy 3apab0THOM IUIaThI IPEIYCMOTpEHE! IyHKTamMu 6.7 1 6.8 HacTosmero [Ipunoxenus).

6.4. 3a HOpMY 4YacoB IIearormdeckoil paboOTEl 3a CTaBKy 3apabOTHOM ILIATEI
MeIarornyeckux pabOTHHMKOB, IEPEYMCIEHHBIX B 6.5 HACTOAMIErO IyHKTAa, NPUHHUMAETCS
HOpMa JacoB yucOHOH (IpenojaBaTenbeKoii) paboTsl, SBILIOIIAICS HOPMHPYEMOM 4acThIO UX
meJarorugeckoii paboTsl (1ajee - HopMa JacoB y4eOHOH (mpernoaaBaTenbCeKoit) paboTsl).

6.5. Hopma uwacoB yueGHOI (mpernonaBaTenbckoi) pabotel 18 yacoB B Hememo 3a
CTaBKY 3apabOTHOI IJIaTEl yCTaHABIMBACTCA:

VUHUTCIIAM OpTaHM3allHif, OCYIIECTBISIOMMUX OOpa30BaTENbHYIO JEATEIbHOCTh 10
OCHOBHBIM 0011€00pa30BaTeIBHEIM IIPOrpaMMaM (B TOM YMCIIE alallTHPOBAHHBIM);

IPEToaBaTeNIIM OpraHU3alyii, OCYIIECTRILIIOMUX 00pa30BaTeNbHyIO AeATEIbHOCTH II0
JOIOJIHUTELHEIM 00IIIe00pa3oBaTeIBPHEIM TpOrpaMMaM B 007acTH HCKYCCTB, (Gu3MdecKon
KyJBTYPHI 4 CIIOPTA;

nejaroraM JOIOJHHUTEIBHOT0 00pa3oBaHMA W CTApIIMM IIearoraM AOIOJHUTEIEHOrO
oOpa3oBaHu;

TpeHepaM-TIperoJaBare)iiM ¥ CTapIiiM TpPEeHEpPaM-NpPErnoJaBaTelliM OpTraHM3aldii,
OCYIIECTBIIOMMX 00pa3oBaTeNbHYIO AEATENRHOCTE II0 00pa30BaTeNbHEIM IIpOrpaMMmaM B
obnactu pu3HUecKoil KyIbTYpHI U CIIOPTa;

JIoromnesaM MeJIUIMHECKUX OpPraHu3alliii i OpraHu3alnil COIHAIBHOI0 00CTyKUBAHNS;



YUHMTENIAM WHOCTPAHHOTO S3bIKa JOIIKOIBHEIX 00pa30BATEIBHEIX OPraHH3alHi.

6.6. Ilns yumreneil ycTaHOBIEHA He NPOJOUKMTENBHOCTE pabodero BpEMEHH, a
HOpDMa 4YacOB TPEIOJABATENbCKOH paGoTHl 3a CTaBKy 3apaboTHoi miars (18 4acom).
Ompenenss ee, HeOOXOOMMO YUUTHIBATh CIICIYIOIIEE:

- HOpPMA 4acoB 3a CTaBKy Ul yKa3aHHBIX IeJarorudeckux pabOTHHUKOB SIBIAETCS JIMITH
HOPMHPYEMO#i 4acThIO UX Pab0Uero BpeMEHHM,

- HOpMa YacoB 3a CTaBKy SBJIAETCS PaCUETHOM €UHMIEH [IPH OILIaTe UX TPYa;

- 33 yachl IperoJaBaTelbCKOW pPabOTHl CBEPX YKa3aHHBIX HOPM IIpeyCcMaTpUBacTCA
IOIOTHUTENbHAA OIUIaTa.

6.7. Ilocme ycraHoBIeHHs y4WTelsM y4eOHON Harpy3Kd Ha HOBBEIH y4eOHBIA rox
HOPMHpYEMOH YacThi0 HX pabodyero BPEMEHM ABJIAETCA pACIHCaHWE YPOKOB (Y4eOHBIX
3aHATHI) B IPyNIax, KPYKKax, CeKIIIX, KiIybax ¥ ApyruX 00BeIMHEHMAX YUAIHXCS.

6.8. JlOIKHOCTHBEIE 00A3aHHOCTH y4HTelel TOMIMO TIPEIoiaBaTeNlbCKo paboThI (2 110
AHAJIOTMH C HAMHM M Iperojasaresiel, IefaroroB JOMONHUTENFHOIO 00pa3oBaHus M T.IL.)
KOHKpeTH3upoBansl B I. 2.3 Ilpmkasa Munucrepctsa oOpasoBanusa W Hayku Poccuiickoi
denepanuu (MunoOpuayku Poccun) ot 27 MapTa 2006 1. N 69 «O6 0coGeHHOCTAX pexuMa
pabodero BpeMEHH ¥ BPEeMEHHM OTIbIXa IEJAarOrHYeCKMX H JApYTMX paOOTHHKOB
00pa30BaTENbHBIX YUPEKICHII.

6.9. Ecim xe paOOTHHKY BBHIIUIaYMBAETCSA JOJDKHOCTHOM OKIaJ 33 YCTaHOBJICHHYIO
IPOJO/DKUTENLHOCT, paboyero BpeMeHH, W OH HHOTAA TpHBIEKaeTcs K paboTe CBEpX
YCTAHOBJICHHOW IIPOJOJDKHTENBHOCTH, TO Takad paboTa KoMmeHcupyercs, jubo Kak 3a
cBepxypouHyioo pabory, nub0 IyTeM IpefocTaBlIeHHs JIOIONHHUTEIFHOTO OTIyCKa 32
HEHODMUPOBAHHEIN pabouwii IeHb (He MEHee TpeX KaleHIapHbIX JHEH).

6.10. ITeppox kaHuMKyl B 0O0pa30BaTEIbHOM YUPEKICHWM, HE COBNAJAIOIIHA C
€KErO(HEIMH OCHOBHBEIMH ¥ [OTIOJTHHUTEIBHBIMH OTITyCKaM# I€arorn4ecKux pabOTHHUKOB,
ABJISETCS 1 HUX pabouyuM BpeMEHEM, IIPOJOJIKHUTEIBHOCTE KOTOPOro M3MEHEHHIO He
HOJIEKHUT.

6.11. Yeemuuenue pabodyero BpeMEHH B KaHMKYJISPHBIH IEPHOJ JJIs BEIIOJHEHHA
JIOIOJHUTENBHEIX paboT BO3MOXKHO JIMIIIb B T€X CIIy4asx, KOIJla B COOTBETCTBHH C IpabuKaMu
H IUTaHaMK paboT HaME4eHbI COOTBETCTBYIONINE MEPOIPHATH WM BAABI paboT.

6.12. B coorBerctBuu ¢ 1. 4.1-4.4 Tlpuxaza MuHucTepcTBa 00pa3oBaHMA H HAYKH
Poccuiickoii ®enmepanum (MunoOpHayku Poccun) ot 27 mapra 2006 r. N 69 «O6
0CcOGEHHOCTIX pexuMa pabouero BpeMEHM M BpPEMEHHM OT/bIXa II€NarOrMYECKHX M IPyTuX
PaboTHHKOB 00pa3oBaTENBHBIX YIPEKACHUH» BO BpeMs 3UMHHX KaHUKYJI, a TAKKE B IEPUON
JIETHUX KaHHUKYJ, HE COBIIAJAFOIIUI C HX OTILyCKOM, MOTYT OBITH IIPUBJICYECHEL:

- K y4JacTHIO B paboTe METOIWYECKMX KOMHCCHH, CEMHHApOB, MEPONPHATUAX IIO
IMOBBIIIECHHUIO KBATUGHUKAIINH,
- OpraHM3aIy ¥ IPOBEICHUIO KYIbTYPHO-MAaCCOBEIX MEPOTIPUATHIA;
- paboTte npeIMeTHBIX METOAUYECKIX KOMUCCHIA;
- KOMIUIEKTOBaHHIO Y4eOHBIX KaOMHETOB, 1a00paTOpHid.
3a 3TOT mepHoj yKazaHHBIM pabOTHHMKAaM BBHIILIAYMBAETCS CpeAHEMecsdHas 3apaboTHas
iara.

6.13. B amamormynoM mopsanke Ilpuxaz MunucrepctBa o00pa3oBaHMsIT W HAyKH
Poccuiickoii ®@epnepanun  (MunoOpaayku Poccum) or 27 wmapra 2006 r. N 69 «O06
0COOEHHOCTAX peXHMMa pabodyero BPEMEHH M BPEMEHH OTABIXa TEAarorMYecKMX W JPYTHX
paboTHUKOB 00pa30BaTENbHEIX YUPEKICHUN». peryaupyer pabodee BpeMs padoTtHukoB OV B
IIEpHOJ| OTMEHBI I YydYallMXCs, BOCIHMTAHHMKOB Y4eOHBIX 3aHATHH (00pa3oBaTenbHOTO
Iporecca) 0 CaHUTapHO-3IIUIEMUOIOTMYECKUM, KITMMATHUYECKUM U IPYTUM OCHOBAHMSAM.



6.14. TlpuBneueHue k paboTe B KaHUKY/IAPHBIA IEPHOJ, & TAKXKE B IEPHOJ OTMEHEI
3aHATHH 110 YKa3aHHBIM BEIIIE NPHYAHAM OCYIIECTBISAETCS HA OCHOBAaHHHM COOTBETCTBYIOLIMX
PacropsAAUTENBHEIX JOKYMEHTOB YUpPEXKIEHHS, B KOTOPHIX OJHOBPEMEHHO OIPENEIAIOTCS
BBITIOJTHAEMbIE PabOTHHUKaMH 00s3aHHOCTH U IpaduK paboTHI.

Ilpu cocraBneHwH Takoro rpaduka c cormacus pabOTHMKA M BBHITIOJIHEHHA
YCTaHOBIEHHOr0 oObeMa yueGHOM Harpy3ku (TeZarormdeckoii paboThl) MOXKET OBITh
IIPEIyCMOTPEHO MEHBINEE KOMHYECTBO PabOdYMX NHEH IpH YCIOBUU Oomblnell eXeIHEBHOH
[IPOIOJKUTENIFHOCTH pabo4uero BpeMeHH .

6.15. [Ipyras  4acth menaroruuyeckoil  paboTel  pabOTHHKOB, BEAYIIHX
IpernoaaBaTeNbekyro  pabory, TpeOyromas 3arpar pabodero BpeMEHH, KOTOpOe HE
KOHKPETH3HPOBAHO IT0 KOJIMYECTBY YacOB, BBITEKAET U3 MX JODKHOCTHBIX OOS3aHHOCTEH,
TapupHO-KBATHDUKAITHOHHEIX  (KBanU(DUKAIIMOHHEIX) XapakTepHUCTUK H  PeryIupyeTrcs
rpaguKaMH U ITaHaM# paOoTEL, B T.9. IUITaHAMH 1€1arOTUYeCcKoro paboTHHKA, ¥ BKIIIOYAET:

- BHIIIOJIHEHHE 0053aHHOCTE!, CBA3aHHBIX C yJacTHEM B paboTe Ie1arorudeckoro coBera,
METOANYECKHX 00BeIUHEHHH H OPYTHX Ipo(ecCHOHATFHEIX COOOINECTB;

- OpraHU3aIMIO W IIPOBEIEHHE METONMYECKOM, ITOArOTOBATENBHOM, OpraHW3allHOHHOM,
KOHCYJBTaTUBHOM, NHATHOCTHYECKOH M KOHCYIBTaTUBHOU paGoTH ¢ OOYJarOIMUMUCT H WX
pOIMTENIMHU (3aKOHHEIMH IPEACTaBUTEISIMH), YJacTUE B POAUTEIECKUX COOpaHMAX U MHBIX
OpPraHM3alMOHHEIX (hopMax paboTel ¢ O00y4alomUMHCS M KX pPOAUTEISIMH (3aKOHHBIMH
IPEACTaBUTEISIMHU);

- OpraHU3aIMIO W IPOBEIeHHE padOTHI MO BEJCHHMIO MOHUTOPHHIA M ApYroi paboTHl,
IpEeNyCMOTPEHHON  IUTAaHAaMH  BOCIHTATENbHBIX, (HU3KYJIBTYpPHO-  O3I0POBUTEIBHBIX,
CIOPTHBHEIX, TBOPYECKMX ¥ HHBIX MEpOIPHATHM, NPOBOAUMBEIX ¢ O0OydYaroIMMHCH,
IIpeyCMOTPEHHEIX 00pa3oBaTeIsHON IPOrpaMMOi;

- OpPraHu3alMI0 U IPOBEJICHHE METOAUYECKOM, NMAarHOCTUYECKOM M KOHCYJIBTaTHBHOM
IOMOIIM POAMTENAM (3aKOHHBIM IIPEJCTaBUTENAM), CEMbsAM, O0ydJaroluM JeTeil Ha IOMy B
COOTBETCTBHUHU C MEIUIIMHCKIM 3aKIIIOYECHUEM;

- BpeMsd, 3aTpayhBaeMO€ HETOCPEICTBEHHO Ha IOJTOTOBKY K paboTe mo o0ydeHHIO U
BOCIMTAHHIO YyYalUXCs, HM3Y4YEHHUIO HX HHAMBHIYAJIBHBIX CIIOCOOHOCTEH, HHTEpecOB H
CKJIOHHOCTEH, a TakKe UX CEMEHHBIX 00CTOATENBCTB H KIIUIIHO-OBITOBRIX YCIOBHIA;

- BBIIOJHEHHUE 00513aHHOCTEH, CBA3aHHBIX CO CBOEBPEMEHHBIM O(OpMIIEHHEM JKypHalla 1
BEJIEHUEM MOKYMEHTOB IUIAHUPOBAHUS W JMACHOCTUKH JIOCTWKEHHUS IIEJIeH IeNarorudeckoi
NESTENEHOCTH;

- IEpHOIMYECKHE [EKypCTBa B IIepHOI 00pa30oBaTeIBHOIO Ipoliecca, KOTOpBIE NpU
HEOOXOIMMOCTH MOTYT OPraHU3OBBIBATHECA B IEISIX MOATOTOBKH K IPOBEICHWIO 3aHATHH,
HaOIr0/1eHNs 3a BBIIIOJTHEHUEM peKUMa JIHS yJaruxcs, 00ecredeHus Nops/Ika U JUCIUILTHHEL
B TeUeHHE y4eOHOIO0 BPEMEHH, B TOM YHCIIE BO BpEMs IEPEPHIBOB MEXIY 3aHATHSIMH,
yCTaHaB/IMBa€MBIX I/ OTHbIXa YYAIOUXCs pa3INdHOM CTeNeHW aKTUBHOCTH, IpHeMa HMHU
. [Ipu cocTaBiieHun rpauka AeXKypCTB NEJAarorndecKux pabOTHUKOB B YUpEKICHHH B
IIEPHOJ NIPOBEICHUS YUeOHBIX 3aHATHH, 10 MX Hadajla M Iocae OKOHYaHWSA YU4eOHBIX 3aHATHI
YYHUTBIBAIOTCSI CMEHHOCTh paboTBl YUpexaeHus, pexuM pabodyero BpeMEHH KaXIOro
[IClarOTMYECKOro padOTHHKAa B COOTBETCTBUU C paclUCaHHEM Y4YeOHBIX 3aHATHH, OO0IHM
IJIaHOM MEpPOIPHUATHH, Apyrue oco0eHHOCTH paboTHl ¢ TeM, YTOOBl He JOIYCKaTh CIIydaeB
IUIATENBHOTO JIeXKypCTBa MelaroruJyeckux pabOTHHUKOB, NEXYypCTBa B IHH, Korma ydeOHas
Harpyska OTCYTCTBYET HJIM HE3HauWTeIbHa. B THH paloTHl K JEKYPCTBY IO YUpPEKICHHIO
negarorgueckre pabOTHUKYM NPUBIEKAIOTCS He paHee 4eM 3a 20 MUHYT 10 Hadaia y4eOHBIX
3aHATUN U He o3Hee 20 MUHYT IOCIe OKOHYaHUS UX IOCIIEIHEr0 YUeOHOIO 3aHATHS;

- BBINOJHEHHE J[JONOJHUTENFHO BO3TOXKEHHBIX Ha IeJarorudeckKux paboTHHKOB
00sI3aHHOCTEH, HEMOCPENCTBEHHO CBS3aHHEIX ¢ 00pa3oBaTeNbHBIM  IIPOIECCOM, C
COOTBETCTBYIOILIEH JOMIOIHUTENHHOMR



OIUIaTOH Tpyna (KIaccHOe PYKOBOJACTBO, NMPOBEPKA IMCHMEHHBIX paboT, 3aBENOBaHUE
yueOHBIMH KaOMHEeTaMH aIMAHUACTPUPOBAHNE IKOJBFHOIO CalTa U Jp.).

- BBINOJHEHHE JOMOJHUTENBHEIX BHAOB paboT, OIUIAYMBAaeMBIX K3 CTHMY/IHPYIOIIECH
yacri (oOHIA OIUTaTHl TpyAa pabOTHUKOB 00pa3soBaTeNbHOM OpraHM3allii  COTNIACHO
TMonoxeHuo 06 OIUIaTe W CTHMYJTHUPOBAaHUH TPya paOOTHUKOB Ha OCHOBE J[OIOJIHUTEIEHOTO
cornamenus K TpyIoBoMy TOroBOPY MEXTy TeqaroruaecKiuM paboTHUKOM M paboTofaTeNeM.

6.16. KonkpeTHsie  TpyIOBBIE  (JODKHOCTHBIE)  00A3aHHOCTH  IEJArorMyYeCcKux
pabOTHHKOB OMPENEAIOTCA MX TPY/IOBBIMU JOrOBOPAMU U JOJDKHOCTHEIMH HHCTPYKITMAMH.

6.17. IIpofo/DKATENTBHOCTE ~ pabodero  BpeMeHH  I€NaroruyecKHux  pabOTHHKOB
yCTaHABIMBAETCSA B KOJMIeCTBe 36 4acoB B Henelro Iipu pabote Ha 1,0 crasky. IIpu pabore Ha
JOJTM CTABOK BCE HOPMBI pabodero BpeMeHH! ONPEAETIAOTCS NPOIOPLIHOHAIIBHO.

6.18. HopmupoBane u y4&r BBIITOJHAEMBIX —I€arorM4ecKUMU  pabOTHUKaMHU
HONOTHUTENBHEIX paboT ¥ Jpyrux Yy4YeOHBIX 3aHATUH IIPOM3BOIWTCHA 3aMECTHTEICM
JTUpPEKTOpa M0  y4eOHO-BOCIIMTATENbHONH  paboTe, 3aMECTHUTENIEM  JHMPEKTOpa  II0
BOCIIMTATENIbHOM padoTe.

7.Ilopsinok HOPMHPOBAHHS M Y4ETAa OCHOBHBIX H JONOJTHHTEIBHBIX pPadoT Apyrux
KaTeropuii paboTHHKOB y4Upe:KIeHHs

7.1.  HopmwupoBanue Tpyla OpyTrAX KaTeropui paGOTHHMKOB (KpOME MeJarorMYecKux
paboTHUKOB) YuUpeK[eHWs YCTaHABIMBAETCS HAa OCHOBAaHMM NPHUMEPHBIX THIIOBBIX INTATaX
WIH ITyTeM pacdera (pacdeTHBIM METO) 110 HOpMaTUBaM.

7.2. B neaTeasHOCTH aJMHHHUCTPAaTHBHO-YIIPABICHYECKOTO MEpPCOHATAa BBLIEIIAIOTCA
CIIeIYIONTHE OCHOBHBIE 331a41 ¥ (DyHKIHH:

- moabop M paccTaHOBKA KaJpOB;

-  TOBHIIIEHHE KBATH(UKAIIHN KaPOB;

-  [UTAaHWPOBAHME ACATEIBHOCTH Y UPEKICHUS;

- KOHTPOJIb 32 ACATEIBHOCTRIO Y UpeKIEHH;

- IUIAHMPOBAHKE M OPraHW3als OTIEPATHBHOIO YIIPABICHHA ACATEIbHOCTEIO Y UPEKICHUS,

- BCECTOpOHHEee o0eclieueHHe NeATEIBHOCTH Y UpeXIeHN s U €ro II0Apa3IeIeHUH;

- ONBITHO-3KCIEpHMEHTANbHas paboTa II0 COBEPIICHCTBOBAHMIO CPEACTB W METOOB
yrpaBieHuss, 00y4eHNs U BOCIIMTAHH;

- CTHMYJHpPOBaHHE JEATEIFHOCTH paOOTHUKOB Y UPEIKICHUS.

T.3. JleATeNbHOCT, M HOPMHUpPOBaHHE IMPOYMX KaTeropuit (ciyxammx, yueOGHO-
BCIIOMOTATEIBHOr0, OOCIYXKMBAIOIEro IepcoHasa U paboduux) periaMeHTUpyeTcs
IOIDKHOCTHEIMM HHCTPYKIIMAMH, TPAMEPHBEIMU THIIOBBIMY IITATAMH, PACYECTHBHIMHA METOTaMHU
10 HOPMATHBaM HJIH C IOMOMIBIO HETTOCPEACTBEHHOr0 U3y4EeHH 3aTpaT BPEMEHH Ha pabouux
MecTax (HCCiIeI0BaTeIbCKHi METO/), TUIIOBEIMHU U IPYTUMHM BHIAMH HOPM TpyZa.

7.4. Tlpu pacmpeneneHun 00g3aHHOCTEH M pabOT MEXIY COTPYIHMKaMHU CIETyeT
VUMTHIBATE HX KBATM(HMKAIMIO, CICIMAIM3alMI0 M JeIOBEIC KadecTsa, Yro Oyner
CII0cOOCTBOBATH KAYECTBEHHOMY U OBICTPOMY BBIIIOJIHEHHIO 3aIaHHIA.

7.5.  TIpomoimKHUTEeNBHOCTE pabouero BpeMEHM aIMHUHHCTPAaTHBHO-YIIPaBIEHIECKOTrO,
y4e6GHO-BCIIOMOTaTeIbHOT0, 00CITY KHBAIOLIEro epcoHana, pabounx He MOKET NpeBmars 40
yacoB B Henelro (36 wacoB [y XKEHINUH, paboTaloluX B YUPEXICHHWH, PACIIONIOXECHHBIX B
CEJILCKOM MECTHOCTH).

7.6. OtnensHEIM pabOTHHKAM IPUKA30M 10 YUPEKICHHUIO MIIX TPYAOBBIM JOrOBOPOM
MOXET OBITh YCTAHOBIEH TIEPCOHANBHBIA pexmuM pabGodero JHA, OOYyCIOBICHHBIH
He0OXOIMMOCTHIO 00eCIIeYe ) HOPMAILHOTO QYHKIIMOHUPOBAaHKA Pa0OTEl YUPEKICHHA.



7.7.  Pexum paboThl CTPYKTYPHBIX IIOJpa3feiieHUul YYPEKIECHHA YTBEPIKIACTCA
QUPEKTOPOM IO TPEACTABICHHUIO PYKOBOAMTeNeH moipasznencHuid. IIpm 3ToM yduThIBaeTcA
HE0OX0IMMOCTE 0OecIiedeHHs UMH HOPMaJIbHOTO (QyHKIIMOHUPOBAHHSA Pa0OTHI yUPEXKICHNUS.

7.8 B kaHumKyJsipHOe BpeMs pabOTHUKH y4eOHO-BCIIOMOTaTeIbHOTO U
o0CITy)XMBaIOIEro IIepcoHana, pabdouwMe He 3aHATBIE Ha OCHOBHOH paboTe, MOIyT
[IPDUBIIEKATECS, C YYETOM MX CHEHNWATBHOCTH W KBATH(QUKAIMH, K BBHIIOJIHEHUIO
XO3AHCTBEHHBIX pabOT B YUPEKJEHUH C COXpaHEHHEM OILIATHI TPY/Ia 110 OCHOBHOIM pabore.

49, Kontpoms 3a cobmogeHmeM pexuma pabodero [JHS — OCYIIECTBISIOT
PYKOBOJUTENH CTPYKTYpPHBIX mojpaszeneHuif. O00 Bcex HapyIIeHUSX paOOTHUKOB OHHU
IMTHCHPMEHHO HH)OPMHPYIOT JUPEKTOpa WA €T0 3aMEeCTHTEIIEH.

7.10.  VYder pabGouero BpeMEHH COTPYAHHUKOB YUPEHKIACHHS BEIETCI HA OCHOBAHHHU
Tabeneif ydera pabodero BpeMEeHM B CTPYKTYPHBIX [OJAPA3/ENEeHHUAX, KOTOPEHIE
HPEJCTABIIAIOTCA B OyXranaTepHio I HaduCIeHUs 3apab0THOM TUTaTH.

8. Ilopaaok corjiacoBaHHUs H YTBeP:KAeHAS] HOPMATHBHBIX MATEPHAJIOB 10
HOPMHMPOBAHHIO TPyAA

8.1. HopmaruBel MMeOT YHUGUUUPOBAHHBIA XapaKTep M OTPAXKAIOT 000OIIEHHEBIE
OpPraHM3alMOHHO- TEXHUYECKHE YCIOBHUS YUpeXIeHUs U Haubolee pamroHAIbHBIE IPHEMEI 1
METO/BI BEIIIOJIHEHUA padoT.

8.2. MexotpacieBsle HOpPMaTHBHBIE MAaTE€pPHAIBl YTBEPKOAOTCS MHHHCTEPCTBOM
TpyJa B COLMaNbHOM 3amuTE Poccun.

8.3.  OrpacieBsle HOpMATUBHBIE MaTepUalsl yTBEpKIa0TCs DenepalbHEIM OpraHOM
MCIIOTHUTENBHOM BIACTH COOTBETCTBYIOIIEH OTpaciIy WM MOAOTPACTH IPH COTIACOBAHHH C
MunucTepCTBOM Tpyia ¥ COLMAIbHOM 3amuTH Poccuiickoit @enepanum.

8.4. Ilopanmok coriacoBaHus M YTBEPKACHHS JIOKATBHBIX HOPMAaTUBHEIX MaTepHAIOB
Ha YpOBHE YUYpEXKICHHI:

-Ha  YpOBHE  YYpeXIEHWH  HOpPMAaTHBHBIE  MaTepuansl  paspabaThIBalOTCA
paboronmarenem. Paboromarens pa3zpaboTaHHBIE HOPMATHBHEIE MATEpUAIbl HaIpaBideT B
IPECTaBUTENbHEII Oprad pabOTHUKOB UL y46Ta MHCHHUS,

- IIPEJCTABUTENbHEIN OpraH pabOTHHUKOB IPHU HECOIVIACHH C IMo3uieit paboronarens
JOJDKCH MPENOCTaBHTH IIMCBMEHHBIM IPOTECT ¢ 0OOCHOBAaHMEM CBOEM TO3MIIMH, IIPH 3TOM
paboronaTens HMEET IPaBO YTBEPAWTH HOPMATHBHEIE MaTepHansl 0e3 IIOJOKHMTEIbHOM
OLIEHKH IIPEICTABUTEILHOTO OpraHa pabOTHHKOB;

- B Clly4ae OTPMIATEIBHOH OIEHKM HOPMAaTHBHEIX MaTE€pPHAJIOB 10 HOPMHPOBAHHIO
TpyZa, KOTOPEIE yTBEPXKAEHH paboTogaTeneM, peCTaBUTENBHEIN OpraH pabOTHUKOB MMEeT
IIPaBo ONMPOTECTOBATH MATEPHAIEI 10 HOPMUPOBAHMIO TPY A B CyAeOHOM IOPS/IKE B TCUCHHE 5
(maTH) J€eT.

8.5. Paboromatens u npencTaBUTENLHBIN OpraH pabOTHHUKOB JTOJKHEL

- Pa3bACHUTh DPa0OTHMKAM OCHOBAaHMSA 3aMEHBl WM IIEPECMOTpa HOPM Tpyla H
YCIJIOBHS, IIPH KOTOPBIX OHU JOJKHEI TPHMEHSTECH;

- MOCTOSHHO IOIIEPKUBATh W Pa3sBHBAaTh HHULIMATHBY pPabOTHHUKOB IO MEPECMOTPY
JEHCTBYIOIMX 1 BHEAPEHHIO HOBEIX, 00JIee IPOrPECCHBHEIX HOPM TPY/IA.

9.Ilopsinox opraHHu3alHH 3aMeHbI H IEPECMOTPA HOPM TPYAA B YUpeKIeHHH

9.1. 3ameHa U mepecMOTP HOPM prﬂa B Y4UpexIeHHH OCYMIECTBISIOTCS OpraHamy HX
yTBepauBUIMMU. IlepecMOTpeHHBIE HOPMBI TaKKe IIOMIEKAT O(POPMICHHIO TTOKATEHEIM
HOPMAaTMBHEIM aKTOM M JIOBEJEHUIO 10 PabOTHHMKOB HE IO3[HEE, YeM 3a JIBa Mecsna J0 HX
BBEJICHUS.



9.2. IlpoBepka [neHCTBYIOIIMX B VYUYpeXJAE€HHM HOPM Tpyda OCYIIECTBIIETCS
aTTeCTAlMOHHOM (PKCIIEPTHON) KOMUCCHEH, YTBepKACHHOH pyKoBoauTeneM YupexaeHud. [1o
pe3yinsTaTaM TPOBEPKH KOHKPETHOE pEINCHHEC DPHHHMAETCAd II0 KaXIOH HOpMe.
ATTECTOBaHHEIMH IIPU3HAIOTCA TEXHWYECKHM OOOCHOBAaHHBIE HOPMEL, COOTBETCTBYIOIIHE
IOCTHTHYTOMY YPOBHIO TEXHHMKH U TEXHOJIOTUY, OpraHU3allMK IPOU3BOCTBA U TPy/a.

9.3. YcrapeBinue 1 OIIUO0YHO YCTaHOBICHHEIE HOPMEI IIPH3HAIOTCS HE aTTeCTOBAHHBIMHU
1 IIOJIEXXAT IEPECMOTPY.

9.3.1. VYcrapeBmmMMH SBIAIOTCS HOPMBI, AEHCTBYIOIIME Ha TeX Buaax pabor,
TPYJIOEMKOCTh KOTOPHIX YMEHBIIWIACh B pe3yjbTare OOMIEro YIY4INeHWs OpraHU3allud
MPOM3BOJICTBA M TPyJa, pocTa MpodecCHOHATHHOIO MacTepcTBa M COBEPIIEHCTBOBAHMA
[IPOU3BO/ICTBEHHBIX HABEIKOB PaOOTHHKOB Y UpEKICHHUI.

9.3.2. OmuO0YHBIMY ABIAIOTCS HOPMBL, IIPH YCTaHOBICHHH KOTOPHIX OBLIN HENIPABUIBHO
YYTEHEI OpPraHU3alMOHHO-TEXHIUYECKUE YCIOBHS MM JOIYIIEHb HETOYHOCTH B IIPUMEHEHUU
HOPMAaTHBHBIX MaTepHajIoB JIMOO IPOBEJCHUN PACUETOB.

9.3.3. B xaxzaoMm ciy4yae aIMUHUCTpaUus YUpexJeHHUs OOEeCHeUHBAET TIIATEIbHYIO
IIPOBEPKY BBHINOJHEHHMA MpPEeAyCMOTPEHHOH HOpMAaMH TEXHOIOTHH Ha BCEX OIEpammix
TPYyAOBOrO IpoIlecca, a TaKXkKe COOTBETCTBUA (DAKTUUECKH BEIOJHEHHOro o0vema pabor
o0BbeMaM, 3aI0KEHHBIM IIPH pacdeTe HOPM.

9.3.4. OpHOBpeMEHHO aIMHHHUCTpAlAsi YUPEKIEHHs, HCXOAS K3 KOHKPETHBIX
IPOM3BOJICTBEHHBIX YCIOBHI, 00sA3aHa PallMOHAIM3MPOBATE TEXHOJIOTHYECKHE TIPOIECCH TeX
onepanyii, YCJIOBHsA, BBIIIOJIHEHUS KOTOPHIX HE COOTBEICTBYIOT JOCTHTHYTOMY YPOBHIO
OpraHu3alliy POU3BOJCTBA M TPYAA.

9.3.5. IlepecMOTp ycCTapeBOIMX HOPM OCYIIECTBIAETCS B CPOKH M B pasMepax,
YCTaHABIMBAEMBIX PYKOBOJICTBOM YUpexJIeHHs II0 corjacoBaHmio ¢ OOmmM cobpaHueM
paboTHHKOB YupexiaeHus. IlepecMoTp OmMOOYHEIX HOPM OCYIIECTBISETCS IO Mepe HX
BBISIBJICHUS I10 corlacoBaHuio ¢ O6muM cobpanneM paGOTHHKOB YUpeKIeHHS.

9.4. OcHoBaHMAMH M TPHUMEHEHUS IONPABOYHEIX KOA(GOUIMEHTOB K HOpMaM WU
HOpPMAaTHBaM MOTYT IIOCITY>KUTh Takue (aKkToOpHI, Kak:

OCBOE€HHE IIPOM3BOJICTBEHHBIX MOINHOCTEH, HOBONH TEXHWKH, TEXHOJIOTHH, BHJIOB
IPOIYKIHH (YCIIyT);

HECOOTBETCTBHE (PAKTMHYECKHX OpraHM3alMOHHO-TEXHHYECKHX YCIOBHI TPOM3BOACTBA
YCIOBHSAM, NIPEyCMOTPEHHEIM BO BHOBh BBOJMMEIX HOpMaxX M HOPMaTHBAX.

9.5. lna obecrieyeHus NPOXYKTUBHOCTH AEHCTBYIONMX HOPM B YUPEKIECHHH €XErOIHO
paspabateiBaeTCs KaJleHIapHBIM IUIaH MX 3aMEHBEl M IePEeCMOTpa, B KOTOPOM JOJIKHEI OBITH
Ipe1yCMOTPEHEI:

- paspaboTka HOpPM Ha HOBEIE pabOTHI W pabOTHL, paHee HE OXBAYEHHBIE
HOPMUPOBAaHHEM TPYAA;
- IIE€PECMOTP HOPM, IPU3HAHHEIX B PE3yIbTaTe UX NPOBEPKH yCTAPEBIIMMH.

9.6. O6peM mepecMOTpa KaKIOH ycTapeBlIeil HOPMEI 3aTpaT TPYla, YKashblBaeMbll B
KaJICHIApPHOM IUIaHe M ABJMIIOIIMICA OCHOBOM pacyera 3KOHOMHYECKOro sddekTa,
OIIpeNeIIIeTCs OPUEHTUPOBOYHO 110 PE3YIBTATAM €€ TIPOBEPKH.

9.7. IIpoeKT KalleHOapHOro IIaHa 3aMEeHbl ¥ IIePecMOTpa HOPM 3aTpaT TPYAa BEIHOCHTCS
aJIMEHHCTpanel YupexIeHus Ha oO0CyXIeHHe TPYIOBOIO0 KOJUIEKTHBA H C YYETOM €ro
PEKOMEHJalMi, a TaKKe C Y4eTOM MHEHHUS TpPeICTaBUTEIBHOTO OpraHa paGOTHUKOB,
YTBEPHKAAETC IUPEKTOPOM YUPEKICHHS.

9.8. AnmuHucrpanus YupexaeHHs B 00S3aTEIBPHOM TMOPSANKE PasbICHACT KaXIOMY
pabOTHHKY OCHOBAHHUS IEPECMOTpPa HOPM, 3HAKOMHT C METOJaMH, NMPHEMaMU H YCIOBHSIMH
TpPY/a, IPH KOTOPBIX OHH JTOJDKHBI IPUMEHSTHCS.



9.9. Meponpuarus KaJeHJApHOro IUIaHa 3aMEHBl U IIepecMOoTpa HOpPM 00A3aTeIbHO
YBA3BIBAIOTCS C COOTBETCTBYIOIIMMH II0Ka3aTesIMH SKOHOMHYECKOTO M  COLHMAIBHOIO
pa3BUTHS YUpeKIeHUI U B3aUMHBIMH 00513aTE/ILCTBAMHU KOJUIEKTHBHOTO JOTOBOPA.

9.10. JIna obecneueHns 5>(QQEKTHBHOIO BHEAPEHHUS M OCBOCHHSI HOPMAaTHBHBIX
MaTepUaliOB ¥ HOPM, pa3pabOoTaHHBIX Ha UX OCHOBE, B YUPEKICHUH IPOBOIATCS CIEXYIOIIME
MEPOIIPUATHS:

- TIpPOBEpSAETCS OpPraHU3alUOHHO-TEXHWYECKas TOTOBHOCTH IIPOU3BOICTBEHHBIX
YYaCTKOB M pabouux MECT K AEATEIBHOCTH 110 HOBEIM HOpMaM;

- IUTAHHPYIOTCA M PeaM3yIOTCA OPraHU3aAlMOHHO-TEXHHYECKUE MEPONPHUATHS IO
YCTPaHEHMIO BBIABICHHBIX HEJIOCTATKOB B OpraHM3allUM TPyJa ¥ IIPOM3BOJCTBA, a TAKKE II0
YAYYIIECHUIO YCIIOBHH TPYAa,

- MHCTPYKTHPYIOTCS COTPYIHHKH, KOTOpEIe Oy IyT paboTaTh 110 HOBEIM HOpMaM.

O3HaKOMJIEHHE C HOBBIMM HOPMaMH COIIPOBOXKIA€TCS MAacCOBOM pa3bsACHUTEIBHOMN
pabGoToii, a B HeOOXOOMMEIX ciaydasx u ofydeHueM. Eciu mpu IpoBeAeHMHM MMOA00HOM
JEATETFHOCTH BBIACHAETCS, YTO CYIIECTBYIOIIME B YUPEXKJACHHH OpPraHHU3alMOHHO-
TEXHUYECKHE VCIIOBUsA Oojiee COBEpIIEHHB, 4eM IPEeIyCMOTPEHHBIE B MEXOTPACIEBBIX
(oTpacneBrIX) HOpMax WWIM HOpPMAaTWBax, a JACHCTBYIOIIME MECTHBIE HOPMBL Ha
COOTBETCTBYIOIIME paboTEl Gollee NPOTPECCHBHEI, YE€M HOBEIE, TO HOBBIE MEXOTPACIECBEIE
(oTpacieBble) HOPMBI WIM HOPMAaTHBEL HE BHEIPSIOTCS.

10. ITopsinox npoBepkH HOPMATHBHLIX MAaTEePHAJIO0B JIA HOPMHPOBAaHHSA TPyAa HA
COOTBETCTBHE JOCTHIHYTOMY YPOBHIO TEXHHKH, TEXHOJOIHH, OPraHH3aAIHH TPYAA

10.1. Onenka ypoBHSA NEHCTBYIOIIUX HOPMATHBOB IO TPYAy IIPOBOAUTCH IIyTEM
aHalli3a HOpPM, pACCYUTAHHBIX [0 3THM HOpMaTHBaM, C IPOBEJACHUEM BEIOOPOYHEIX
ACCIE0BaHMUI ¥ N3yYeHHs JUHAMUKY BEIITONHEHHS II0Ka3aTelelt HOpM BEIPaOOTKH.

10.2. Ilpu ocymecTBIEHHH IPOBEPKH HOPMATHBHBIX MATEPHAJIOB II0 HOPMHPOBAHHIO
TPyZa B YIpeKICHUH HEOOXOAUMO BEIIIONHHUTE ClIeAyIomue paboThI:

- IPOBECTH aHAIW3 BHIIOJIHEHUS HOPM Tpylda (BeIpaGOTKM) YCTAHOBJICHHBEIX B
yYpeKIeHUH (IIPOBOIUTCS €KEr0IHO), IIPH NIEPEBHIIOIHEHUH WIH HEBBITIOTHEHUY HOPM TpYIa
Ha 15 % u Gonee HeoOXonMMa oOpraHu3alMs NPOBEPKH IOKa3aTejell HOpPMaTHBOB U HOPM
TPyZa;

- M30aTh peraaMeHT (MpHKa3, paclopsDKEHHE) O MPOBENCHUH NPOBEPKH HOPMATHBHEBIX
MaTepHaioB;

- YCTAHOBUTH OTBETCTBEHHOE IOJpa3lelieHHe 3a IPOLECC MPOBEPKH HOPMATUBHBIX
MaTepHaIoB 110 HOPMUPOBAHMIO TPYIa Ha YPOBHE IIpeIIIPUATHS;

- opraHm3anusa pabodell TIpymIbl C M[PUBIEYEHHEM [PEACTABUTEIHHOIO OpraHa
paboOTHHKOB;

- TIPOBEJICHNE BEIOOPOYHBIX HCCIIENOBaHUM, 00paboTKM pe3yIbTaToB;

- NIPOBeJIeHUE pacyéra HOPM U HOPMAaTHBOB I10 BEIOOPOYHBIM HCCIIEIOBAHUSIM;

- BHECEHUE U3MEHEHUH U KOPPEKTHUPOBOK II0 pe3yJbTaTaM pacuéra;

- YIBEp:K/I€HHE HOPMATHUBHBIX MaTEpUAIOB ¢ U3MEHEHUSAMH U WU3BeIleHUE pabOTHUKOB
COOTBETCTBHH C 3aKOHOAaTeNIbcTBOM Poccuiickoit Meneparuy.

10.3. IlogpoGHEI NOPSIOK IPOBEPKHM HOPMAaTHBHBIX MaTe€pUajIOB M0 HOPMHPOBAHHUIO
Tpy/la U3JI0’KEH B COOTBETCTBYIOIIMX METOUUECKIX PEKOMEHIAIIHIX.

11. Ilopsinok BHeApeHHS HOPMATHBHBIX MATEPHAJI0B 10 HOPMHPOBAaHHIO TPyJa B
YUpexKIeHHH.



11.1. VYTBepxaEHHBIE B YCTAaHOBJICHHOM TIIOpPsAIKE HOPMAaTHBHBICE MAaTepHalbl Uid
HOpPMHpPOBaHMS TpyHa BHEAPSIOTCS Ha pabodme MecTa YYPEKICHHS B COOTBETCTBHMH C HX
0671acTBIO IpUMeHeHus U chepoil NeiicTBY Ha OCHOBAHHM IIPHKa3a PyKOBOIMTEIS C yIETOM
MHEHUS [IPEACTaBUTEIFHOTO OpraHa pabOTHHKOB.

11.2. Jlng obecrmeyenus 3(QQeKTHBHOIO BHEIPEHMs M OCBOCHHS HOPMAaTHBHBIX
MaTepHaIoB B YUPEKACHUHU CIENYET IIPOBECTH CIEIYIONINE MEPOIPUATHS:

- IPOBEPUTH OPTaHM3AIMHOHHO - TEXHHYECKYIO IOArOTOBJIEHHOCTh pabOdYMX MECT K
paboTe o HOBBLIM HOpMaM (HACKOJIBKO OPraHM3alMOHHO - TCXHHYECKUE YCIOBUS BRIIIOTHEHHSA
paboT  COOTBETCTBYIOT  YCIOBHAM, IPENYCMOTPEHHBIM  HOBEIMH  HOPMATHBHBIMHU
MaTepHalaMK);

- paspaboTaTh W peaju30BaTh OPIaHU3ALUOHHO - TEXHUYECKME MEPONPHUATHSL II0
YCTPAaHEHHIO BBISBIEHHBIX HEJOCTATKOB B OpraHU3allMd TPyAad, a TaKKe IO YIYYIICHHIO
YCJIOBHH TPYHa;

- O3HAKOMHUTH C HOBEIMH HOpPMaMH BpEMEHH BceX paboTaromux, KOTophle OyayT
paboTaTh 10 HAM, B CPOKH, YCTaHOBJIEHHBIE 3aKOHOaTeNbCTBOM Poccuiickoi Oenepanyn.

11.3. OsHakoMJIeHHE C HOBHIMH HOpPMaMH JOJDKHO COIPOBOXKIATBCA IIPOBEICHHEM
MacCOBO# pazbsACHUTEIEHOM pabOoThl, HHCTpyKTaka pabOTHHUKOB, @ B HEOOXOAHMMEIX CIydasX u
o0yyeHreM ux paboTe B HOBRIX OPraHU3aI[MOHHO - TEXHUYECKHUX YCIIOBUAX.

11.4. Ecnu npu nmpoBeieHHH YKa3aHHOM IOArOTOBUTENBHOM paOOTEl BEIICHUTCH, YTO B
YUPEXKICHUN CYIIECTBYIOUIME OPraHU3alMOHHO - TEXHUYECKHE YCI0BUA 0ojiee COBEpIIECHHEI,
YeM YCJIOBHSA, IpPEJyCMOTPEHHBIE B HOBBIX HOpMax WIM HOpMaTHBaX, M JEHCTBYIOLIHE
MECTHBIE HOPMBI Ha COOTBETCTBYIOIIKE paboTEl 60s1ee IPOrPECCHBHEI, YEM HOBBIE HOPMBEI, TO
HOBBIE HOPMEI MM HOPMATHBEI HE BHEIPSAIOTCS.

11.5. B Tex yupexneHusax, rae pakTHuecKue OpraHu3alliOHHO - TEXHUYECKUE YCI0BHS
COBIIAJAIOT C YCIIOBHUAMH, IPEIyCMOTPEHHBIMU B COOpHHKE, HOBBIE HOPMEBI M HOPMAaTHBHI
BBOZATCA 0€3 KaKuX-THM00 H3MEHECHHUM.

11.6. Ha paboTel, He OXBadeHHBIE HOBHIMM HOPMATHBHBIMH MaTe€pHalaMH,
YCTaHABIUBAIOTCS MECTHBIE OOOCHOBaHHBEIC HOPMBI BpPEMEHH, pacCUMTaHHBIE METOJaMHU
HOPMHpPOBAaHUA TPYIa.

11.7. IlpumepHas dopMa JUCTa O3HAKOMIIEHHUA M PacCHUIKHA IPUBEICHA B IPHIOKECHAN
1 k HacTosAIIEMY HOJOKECHHIO.

12.Mepsl, HanpaBJeHHbIe HA cO0/II0/IeHHE YCTAHOBJIEHHBIX HOPM TPy/a.

AnMuHHCTpanus YUpexJIeHUusT OCYIIECTBISIET MEPHI, HAlpaBIeHHBIE Ha COOJIOJEHHE
YCTaHOBJICHHBIX HOPM TpYJa, BKIIFoUYas obecredyeHre HOPMaJIbHBIX YCJIOBUH I BBIIIOJIHEHU]
paboTHrKaM#u HOpM Tpyaa. K TakuM yClIOBHAM, B YaCTHOCTH, OTHOCATCA:

- HCIpaBHOE  COCTOSHUE  IIOMEIleHWH  YupexKIeHus, TEXHUYECKOro U
TEXHOJIOTHYECKOro 0060pyA0BaHu;

- CBOEBpPEMEHHOE 00EeCIeYEeHHEe TEXHHUYECKOH M HWHON HEOOXOAMMOM I pabOTHI
JOKYMEHTaLHEH;

- HamIekamee KayecTBO MaTepuaioB, HMHCTPYMEHTOB, HHBIX CpEICTB H
[IPEIMETOB, HEOOXOMUMBIX [UIS BBHIIOJIHEHUS paboTEI, MX CBOEBPEMEHHOE IIPEIOCTABICHHUE
paboTHHKY;

- YCIOBHA TPyJa, COOTBETCTBYIOMHKE TpeOOBaHUAM OXpaHbI TPY/1a U 0€30IaCHOCTH
06pazoBaTENILHOTO MPOHU3BO/ICTRA.



IIpunoxenne Nel x ITormoxxeHuro o cucreMe HOpPMHPOBAHUS TPyZAa

JIUCT O3HAKOMJIEHMS U PACCBLIIKH
c
(YKa3piBaeTcs HOPMATHBHBIH MATepPHAJ, BBOAHMbIe HOPMBI TPy/Ja)

Hara Pacmudposka
HanmMmeHOoBaHHE NOJKHOCTH IHonmucn
03HAKOMJICHH A NOANHCH




